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1 Configuring your online store

Start your browser (a program for web browsing) and enter http://<your_store_url>
into the address bar. When you first start your online store, a "Configuring online store”
page will open. Here you can specify most options required for proper operation of your

store.

On the first page it is necessary to enter common information about your store into

the appropriate fields:

‘Configuring online store

E:Commerce Ultimate Edition 3.0

0c formab Common Information

5 Shop name
E Ordering i
I AdVantShop.NET - eCommerce Solution IJ

S Paynemt Methods
Shop URL

18 shippping Methods [ http://trials.advantshop.com/minastirit1 | v

9 -acmy S0 Opentd hareation Logo (the recommended size of 200X50)

< gr?gffi-ﬁ?l?aoipgetﬁngs
Q Completing the Configuration .’Qﬂﬂvaﬂtﬂlﬂﬂ -'[’

E-Commerce Solution

No file chosen

Favicon (the recommended format ico, png, gif and sizes 16x16, 32x32, 48x43)
4]

Ne file chosen

Country
[ United Ststes [=]

Region
I California I

City
[Los Angeles I

Phone
[ +1(800) 222-65-77 |v

Director

[ Neme I

Chief accountant

I Nsme |

Manager

I Nsme I

Fig.1. Common information

Click the “Next” button.



On the next page enter the necessary information about the sales plan, products ordering:

Configuring online store

F-Commerce

o Common Information
$ Paynemt Methods

1.!_ Shippping Methods
p Security and OpenlD Authorization

Notifications
E=4 and E-mail Settings

O Completing the Configuration

Fig.2. Ordering

Click the “Next” button.

Ordering

Sales plan for a month
Sales plan

[ 5.000.00

Profit plan

[ 1.000.00

Control the availability of products ordering

Minimal order price

[0.00

IMaximal gift certificate price

| 500.00

Minimal gift certificate price

| 100.00

Ultimate Edition 3.0

On the next page specify all the possible payment methods in your online store:



Configuring online store i
E:Commerce, Solulion Ultimate Edition 3.0

@ common information Payment methods

Ordering Cash

Attention : Afterwards you will be able to indicate the additional module features
s Paynemt Methods and new payment methods on the Administration panel.
]__.: Shippping Methods

’ Security and OpenID Authorization < Back ﬁ

Notifications
EZ4 and E-mail Settings

a Completing the Configuration

© AdVantShop.NET powered by |TM Company 2008-2013

Fig.3. Payment methods

Click the “Next” button.

On the next page specify all the possible shipping methods in your online store:



Configuring online store

F-Commerce ‘ Ultimate Edition 3.0

Shipping methods

0 Common Information
Ordering Elpickup

v 3
$ Paynemt Methods Courier
Shipping Price:

: -

P Security and OpenlD Authorization

Attention : Afterwards you will be able to indicate the additional module features
<) Notifications (price markup on products delivery, choosing countries and cities where the
"3 and E-mail Settings modules should work) and new shipping methods on the Administration panel.

O Completing the Configuration

® AdVantShop.NET powered by ITM Company 2008-2013

Fig.4. Shipping methods

Click the “Next” button.

Determine the possibility/impossibility of OpenlID authorization using different systems

and indicate your store administrative password:



Configuring online store
E-Commerce) Solution 555 Ultimate Edition 3.0

Security and OpenlD authorization

o Common Information
n . The administrator account:
Ordering
Password

$ Paynemt Methods [

E_ Shippping Methods Confirm password

— ;

Notificati icati i 3
gy Notificat »gilngemngs Enable authentication for OpenlD through the following systems:

Q Completing the Configuration i’ Google

n Facebook
a Twitter

Fig.5. Security and OpenID authorization

Click the “Next” button.

On the next page specify e-mail settings and addresses for emailing clients using the

notification service:



Configuring online store 7

E-Commerce : Ultimate Edition 3.0

© common information Notifications and email settings

. Enter Email to send notifications
P Ordering
Users registration
s Paynemt Methods | test-demo@advantshop.net | v
8 Sshippping Methods New Orders
’ Security and OpenlD Authorization I test-demo@advantshop.net | v
Product reviews
I test-demo@advantshop.net | v
O Completing the Configuration
Feedback
[ test-demo@advantshop.net I v

Outgoing Settings

SMTP server

| smtp.gmail.com | v
Login

| u218400 | v
Password

[ 77202db7wr | v
Port

S |v¥
E-mail

[ test-demo@advantshop.net ] v
Enable SSL

Fig.6. Notifications and email settings

Click the “Next” button.

On the next page click the “Finish” button:



Configuring online store 9
E:Commerce; Solution Ultimate Edition 3.0

0 Common Information Final step

n . You have successfully set up an online store.
Ordering Press "Next” to start the work

$ Paynemt Methods

]‘!‘_ Shippping Methods

p Security and OpenlD Authorization

Notifications
B¥4 and E-mail Settings

Fig.7. Final step

After that the main page of the store will open. (see Fig.8)

All the characteristics indicated in startup settings of the store can be
O changed later in the appropriate section of the administration panel (see the
~ “Managing Settings” section of this guide).




2 Login to the administrative panel

To get an access to the store management system, created by AdVantShop.NET, start
your browser (a program for web browsing) and enter http://<your_store_url> into the

address bar.

AdVantShop. NET support the following browsers:

Internet Explorer (version 8.0 and above)
Mozilla FireFox (version 4.0 and above)
Opera (version 11.0 and above)

Safari (version 4 and above)

A

Google Chrome




The following page will open:

& MY ACCOUNT | LOB OUT DE 290N TRAN 3FORMER currency: RS wisusn

.‘?’ﬂdyaﬂtcgﬂﬂﬂ .’[’ ABOUT PAYMENT SHIPPING BRANDS CONTACTS +1 (800) 333-55-77

E-Commerce Solution Sexg mail

Electronics -

Apple iPhone 5

Most functional and
easiest-to-use cellphone
all over the world

Discount! anoee.

$1,170.00
$ 479.20 $ 592.02 $ 1,700.00 $ 2,200.00 $ 297.00
aooTocart (B0
i h LGl c=raies S PREORDER |eeian: ADD TO caRT [ENTTE Aoo 1o cart | [ERPEEY ADDTO CART | £
Voting Order tracking [—

=== AdVantShop.NET -
"" E-Commerce

D0 you Tke our new oesing? Enfier Tracking mumber B8 solution
)
—/ Ris beaumill! e
e Chtd
© ves o NET

® No

GIFT CERTIFICATES

CATEGCRIES INFORMATION MY ACCOUNT IN SOCIAL

Call Prones Payment Common Information ’ Twiner

Adcress Dook K} Focsook

g
@
"
]
4]

e
o B EEEENE

Fig.8. Store main page



Click the “Log In” link in the upper-left corner of the page.

A new page will open. Enter the e-mail address of the registered user, access

password into the authorization form and click the “Log In” button.

Authorisation

| already have an account

Log In Forgot password?

Login via
3 VN f

Fig.9. Authorization form

Username “admin” and password “123” are used by default.

After entering your username and password click the “Log In” button. Validity of the
entered data will be checked then. If the username and/or password have been entered

incorrectly, a warning message will appear. Be careful and try again.

To access the administration panel, follow the “"Administration panel” link in the upper-

right corner of the page.



This page will appear next:

;Wﬂﬂ"ﬂﬂfﬂmﬂ ,”H' Users Online:2 Front-end

Main page Exit

7

Catalog Orders and Customers M Settings

—
A Help

Planned and Actual Sales/Profit
h Dashboard
=
Common | Orders  MNotepad _—
Common statistics 1608]  seem|  4cen| 6800
. Woone W Plannsd
E! Orders | Order statistics % 0.00/% 5,000.00
New: 0 (% 0.00) % 0.00 - Average check .
In progress: © (5 0.00) 0% - Profitability Sales/Profit by months
Shipped: 0 (% 0.00) a - Average orders per day
Delivered: 0 ($ 0.00) 0 - Average items in order
Cancelled: © (5 0.00) i W
Closed: 0 ($ 0.00) None - Most popular payment type i mer
— None - Most popular shipping method a5
l'a Customers None - Sales leader country
None - Sales leader zone L
o- Registered users today
1- Reqistered users !stered usars X 0% - Orders with registration =
o- Registered users with more than one paid order 0% - Orders vithout registration
-10
- i CRC L T
i Subscribars E Products ST P ‘\‘up"ﬁ
3532 - Products in catalog
346 - Products on sale Sales/Profit by days
71 - Categories
1- Reviews 10 s
. . WP
Latest reviews a3
Reviews moderating is disabled o
035
10
B0 20 IO MM
1801 201 230 20
Copyright @ 2006-2012 GC ITM, All Right Reserved ver 3.0.0.12 Build 250812

Fig.10. Administration panel, the "Common” tab

At the top of the window main menu options are:

Catalog % & 2\ Orders and Customers
JRR— |

Fig.11. Administrator main menu

On the "Common” tab the current information about orders, customers, products,

latest product reviews and common information about your online store are displayed.



Sales/profits finance statistics is given on the “Orders” tab:

- Planned and Actual Sales/Profit
“ Dashboard
=
Commen | Orders | Motspad —
1,600 3,000 4,600 8,000
|l Done W Plannsd
Sales/profit by days $ 0.00/4 5,000.00
10 M Sales Sales/Profit by months
W Profit
0.5 a =
mer
as
0o
an
05 a5
1.0 ';154 e “ﬁ
1. L e e
& a 1 o b
2SS eSS P P T T 9 B B O, O
Sales/Profit by days
Finance statictics
Orders Revenue Subtotal Cost Taxes Shipping Profit Profitability 10 s
mer
Today (0) $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 0% =
an
Yesterday (0} 5 0.00 5 0.00 5 0.00 5 0.00 5 0.00 5 0.00 0%
a5
This month (0} 5 0.00 5 0.00 5 0.00 5 0.00 5 0.00 5 0.00 0% S
BR 1SR e ew
All time (0) $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 $ 0.00 0% wEoemooEmo am

* Information is displayed for all paid orders on specified pericd

Fig.12. The “"Orders” tab



The “Notepad” tab is made for saving current administrator’s notes, if it is necessary:

Common  Orders | Motepad

Motepad
source | (] @ & Ty B = = A
B I U = x, x* @ = = = T | R Bo3E =08
o = = — E —. o - A~ 4:.|“"‘ r ;I
£
[ Save |

Fig.13. The “"Notepad” tab

Notepad notes can be saved by using a built-in WYSIWYG editor.

@ To learn more about the WYSIWYG editor, see Appendix 1 of this guide.

For saving the information entered, click the “Save” button.



3 Managing online store

3.1 Managing products catalog

Managing your products catalog includes:

= adding and deleting categories of products and products themselves;
= editing categories, products and their properties;

= ordering categories and products in the catalog;

= adding/editing/deleting special offers;

= managing bestsellers list.

To get an access to the product catalog section, click the “Catalog” option in the main

menu:
‘-.-|
I Catalog

Categories and Producs
Product Properties

Brands

Products on Main Page
Import data

Export data
Price Regulation
Product Reviews

Fig.14. The “"Catalog” menu option



The page will be organized as follows:
:Wﬂﬂ'l"ﬂﬂfﬁﬂﬂﬂ .HH Users Online:2 Front-end

Mzin page = Catslog * Categories and Products Exit

* Settings

o CATALOG Edit eateqory

Catalog
Category path:
+ Al progucts without categories (5) Catalog | Add subcategory
. Command: | Select all G0 ]| 0 Items selected Subcatzgeorizs: 6 Products: 0
r!l Catalog: L BV El
From: From: From: -w
_ [=] [] #ry [ ]
Root (350/352) & # To: To: To:

%= Call Phones (23/23)

$ Electronics {201/203)
+ Clathing & Sha=s (47/47) 43 Cell Phones i0 4
= For Kits {2020
- Flowers [21/21) 2 Electronics 20 y

- Food & Drinks {38/38)

\ Best sellers # )
.. 38 For Kids 40 >

+ Appile iPhone 45 64Gh [black)
4+ Plasma T\ LG 42PO100R

+ Sony KDL-5374500
+ CFU Intel ¥mon ESS07 BON

11 Flowers 50 >

O
]
] 50 Clothing & Shoes 30 $
O
|
O

14 Food & Drinks 60 >

+ Sony PlayStation 3 slim 160 GB
+ Other

.\. New products 4

Appls MacBook Pro 41378

Appl= MacBook Pro 41385
PlayStation 3 Slim {160GE)
Amangement: I Love You
Somyericzson Ray ST1Ei Whils
Samsung Wave 535 GT-55250 Black
HTC One X Wihit:

Appls iFhone 45 33Gh {black)
Platform shoes FUSH T

Oitber

R

\ Product with discount

Pizza Vegeito

Plasms T\ LG 42PO100R
Sega Mags Drive

CPU Intel X=on E5507 BOX

L

Fig.15. The "Catalog” page



The left side of the page displays a products categories list organized as a tree menu.
Navigating within this menu is identical to the navigating in the standard Windows Explorer

and user-friendly.
.g_i_| Catalog: LS I |

"Root (350/352) * #
" Cell Phones (23/23)

El Electronics (201/203)

" Computers (92/92)

E| Game consoles (40/42)
- PlayStation 3 (17/19)
- ¥box 360 (7/7)

* Mintendo Wii (3/3)

~ PSP (5/5)

_ Accessories for game
consoles (6/6)

Rarity (2/2)

- TV (30/30)
*- Home Electronics (39/39)

- Clothing & Shoes (47/47)

- For Kids (20/20)

" Flowers (21/21)

" Food & Drinks (33/38)

Fig.16. Categories tree menu

The right side of the page displays a products list in the current category:

DRESSES Edit categery | Delete categorn

Catalog
Category path:
Catalog » Clothing & Shoes » Women = Dresses | Addproduct - ||" Addsubcategory— |
Cammand: | Selzct sl El | 0 Items selacted Subcategoeries: O Products: 5
From: From: From: -.-'..-.u-
[=] [+] Any [ ]
To: To: To:
+ Go to upper level
D e 966 Elegant evening dress 2,599.00 10 o] SR
O s 987 Elegant white dress s 2,299.00 1 0 -5
[ & 9ss Elegant red dress s 2,599.00 i 0 Pl =B
O & 970 Dress = 2,755.00 1 0 FoOR
D | [& 972 Dress "City Mights" e 4.,999.00 1 u} SR
sow: [ 10 [ Page # [=2]

Fig.17. Category list



3.1.1 Managing products and categories

To edit a products catalog (managing products and categories) select the “Categories

and products” option in the “Catalog” menu:

-
I Catalog

Categories and Products
Product Properties
Brands

Products on Main Page
Import data

Export data

Price Regulation
Product Reviews

Fig.18. The “"Categories and products” option in the “"Catalog” menu

Managing products category

To add a new category of products to the catalog, select a root category in the catalog

and click the “"Add new category” button 4% on the right of the title "Catalog”. If you want

to add a subcategory, you should select a parent category from the existing ones and click

the “"Add new category” button " on the right of its name:

Catalog: L RV

d

i Root (350/352)

- Cell Phones (23/23)

" Electronics (201/203)

" Clothing & Shoes (47/47)

- For Kids (20/20)

" Flowers (21/21)

" Food & Drinks (38/38)

Fig.19. The "Add new category” button



You can also hover your mouse cursor over the selected category name and select the

“Add new category” option from the drop-down menu:

.|| Catalog:

7~ Root (350/352)
+ Cell Phones (23/23)

-

+- Edit category
+ ++ Remowve current category

Fig.20. Managing categories using drop-down menu



This window will appear next:

CATALOG

Add category

Name:*l

URL synonym *
Synonym should contain only letters, numbers and '_' or '-'|

characters

Parent: Cell Phones Change

Image: Mo file chosen

Minipicture: Mo file chasen
Subcategory display style:

Enzbled:

Display products from subcategories:
Warning! This feature requires a lot of system resources. Make
sure you have enough powerful server.

Display brands in menu
Display 2 levels of subcatigorias in menu

Page title:

The text #SHOPNAME# will be automatically replaced with shopl

name, #¥CATEGORY_NAME# with name of category.
A null wvalue will be replaced by a default valuea.

Mata keywords:
The text #SHOPNAME# will be automatically replaced with shop

name, #CATEGORY_NAME# with name of category. P
A null walue vill be replaced by a default value.
Metz description:
The text #SHOPNAME# will be automatically replaced with shop
name, #CATEGORY_NAME# with name of category. s
A null value vill be replaced by a default value.
Cescription:
[&] Souwrce | [] [ = | ] e © bl B[N e aa By e
B I U o X, x* @ 3 E | w B B -—0@
Sfydes = | Format - W A @ 3 |
i

Erief description:
] Sowrce | [] @ & | 4
B I U = x x* &

Siyles | || Format -




Fig.21. Adding/editing category

Enter a new category name into the "Name” field.
The new category page URL should be entered into the next field, "URL synonym”.

Parent category is the third field, where you can change the parent by clicking the

“Change” link and selecting a new parent category in the next tree list:

Parent category

=-Root
%"CEII Phones {23)

Apple (4)
~HTC (4)

=Samsung (5)
--Nokia (5)
%----Scnyericssnn (2]
- Accessories {(3)
~Electronics (201)
~Clothing & Shoes (47
-For Kids (20)

-Flowers (21)

-Food & Drinks (38)

ra

Change | | Cancel

Fig.22. Selecting parent category

After the category is selected, click the "Change” button.

To upload the image that will illustrate the category on the appropriate page of your
online store, click the “"Choose file” / "Browse” button in the “Image” field. Specify the

image file location on your computer hard drive or removable storage device.

The category on the front-end will be as follows:



~Cell Phones Cell Phones

Page Calil Prones

NTC

q«fcﬂ, brillrant

<O

i
i
3
i
nl
'+

HTC

ns
"l
)
10

i

e Sony Ericsson @ 6/
~ Brands Sonyericsson : Accessones
[7] Asoe
[ e
[7] wow2
[] sameumg

[[7] somy Comoration

+ Color

NOKIA

Connecting People

Nokiz

/| Nosorting [l

$ 490.00 $990.00 $ 390.00

ADD TO CART L=t i) ADD TO CART | - ADDTO CART Lol S8

[F7] Acaw compare can [] Aca compzre can

$ 990.00

ADO TO CART | LY |

[] Acat compare can

— ——
Samsung GT-19100 White Nokiz 500 White/Silver
$ 990.00 $ 450.00 $ 450.00

$ 490.00
a00 1o caRT | [CELTEY aoo 1o cart | (ST
acoTo car (ST

Aliready In Compare

Can(view)

[] Acat compare can [F] Acat compare can

Fig.23. Product category display on the front-end

ADD TO CART Lol B

[7] Acat compare can

To upload the image as an illustration for new category in the products catalog, click

the “Choose file” / "Browse” button in the “Mini picture” field. Specify the image file location

on your computer hard drive or removable storage device.

There is no need to prepare the image file with reduced size before it is

O uploaded. You can upload the image file with any size, mini picture will be

created automatically.




Categories in the catalog on the front-end of the store will be as follows:

n LOGIN | REGISTRATION ¥ DESIGN TRANSFORMER CURRENCY: JUET] DOLLARE WISHLIST: g SHOPPING CART: EMPTY

Administration panel

)”””ﬂﬂtslmﬂ -”EI ABOUT PAYMENT SHIPPING BRANDS CONTACTS +1 (800) 333-55-77
E-Commerce Solution Send mail

Cell Phones ~ Electronics ~ Clothing & Shoes ~ For Kids ~ Flowers - Food & Drinks ~ Search ﬂ]

v Food & Drinks -
, Food & Drinks
* Pizza (6)
» Seafood (6) Main Page Feod & Drinks
* Non alcoholic drinks (5
» Cocktails (6) “&} WE { ot
» Fruits (11) M‘ﬁ ﬂ o H ! ﬁ
» lce cream (4
Pizza Seafood Non alcoholic drinks Cocktails

Fruits Ice cream 4

Fig.24. Product category display

In the “Subcategory style” field select the way subcategories of the products catalog

should be displayed from the drop-down list: tile format or hidden.

If “Tile” is selected, the products catalog on the front-end of the store will be displayed
as in the fig. 24.

To display the category in the catalog on the site, select the “Enabled” check box.

In the “Title” field indicate page name that will be displayed in the title line of your
browser when viewing the category contents.
In the “Meta keywords” field specify any keywords characterizing the category and its

products. Use a space or a comma to separate the keywords.

The “Meta description” field is used for entering a short text describing the products in
the category.

The fields "Title”, “"Meta keywords” and “Meta description” are filled in

0 optionally. If you leave these fields blank, their values will be filled in from

common settings automatically.




With the use of a built-in WYSIWYG editor enter the appropriate description of the

category into the “"Description” and “Brief description” fields.

@ To learn more about the WYSIWYG editor, see Appendix 1 of this guide.

To complete the category, click the "Add” button.

To edit the existing category, select it in the tree menu and click the “Edit category”

button * on the right side of the category name or hover your mouse cursor over the

category name and select the “Edit category” option in the drop-down menu:

! | Catalog:

-

~Root (350/352)
+- Cell Phones (23/23)
+ Electronics (201/203)

+ Add new category

#- & Delete category

+ Food & Drinks (38/38)

Fig.25 Category drop-down menu

A form identical to the “Add category” form will open. Make necessary changes and

click the “Save” button.



Sort order of categories

To change category sort order, use the “Sort order” button ¢ at the top of the

category tree structure. A new window will appear next:

CATALOG

Categories sort order

Category: Root Change

Sub categories:

ID Name Order §
43 Cell Phones 10
8 Electronics 20
50 Clothing & Shoes 30
38 For Kids 40
11 Flowers 50
14 Food & Drinks B0
Show: [ 10 [i] Page =

I fl AT

Close

Fig.26. Sorting categories

To select the parent category for its subcategories sorting, click the "Change” link.

A new window will open then:



Parent category

=-Root
’;--Electranics (2013
’;--Clnthing & Shoes (47)
~For Kids (20)
“Flowers (21)
~Food & Drinks (38)

TR

ra.

[Change | [ Cancel |

Fig.27. Selecting parent category

Select category name that will be the “Parent” and click the "OK"” button.

To change a sort index of the selected category, specify order number in the “Order”
field (the lower a number is, the higher position the category will have in the tree

structure), click the “Save changes” button.

In the process of adding categories and products we recommend you to specify
their sort order in increments of 10, i.e. 10, 20, 30, so that later you could add
@ a category between the categories with the sort index, for example, 10 and 20

and specify its sort index value equal to 15.

When finished, click the “Close” button.



To delete a subcategory, select it in the tree structure and click the “Delete category”

button “* on the right of the category name or hover your mouse cursor over the category

name and select the “"Delete category” option in the drop-down menu:

i

{ ;| Catalog:

-

r"Root (350/352)
" Cell Fhanes (23/23)

-- Add new category

-- ¥ Edit category
" L

" Flowers (21/21)
#- Food & Drinks (38/38)

Fig.28. Category drop-down menu

You have to confirm your deletion request:

5" The page at trials.advantshop.com says: ﬁ

Are you sure you want to delete the category "Cell Phones"?

Ok | [ Cancel ]

Fig.29. Category deletion

Click the “"OK” button.
Sometimes after adding or deleting the products it is required to calculate the quantity

of products manually. For this operation use the “Recalculate products” button “ onthe

right of the “Catalog” and/or “Products” title.



Managing products list

To add a new product into the category, select the category in the tree menu and click

the “"Add product” button on right side of the page:

SHOES Edit categery | Delete categen

Catalog
Category path:
Catzlog > Clothing & Shoes > Men > Shoes [ Aoupweeer [ ROUSCORNENON—
Command: | Select sl El | O Items selected Subcategeries: 0 Products: 5
From: From: From: -F..'H
[=] [l Ay [w]
To: To: To:
& Go to upper level
D | [= 1020 Black shoes -~ 3,200.00 i0 u] R
O & 1021 Shoes it 2,700.00 1 o ra-F
D e 1022 Elack shoes s 4,500.00 1 o] SN
D i 1023 Erown shoes =5 5,800.00 1 u} SR
O & 1024 Shoes T 7,500.00 1 o E-F
S [ 10 ] Pagm

Fig.30. Products list of the selected category

“Add new product” page will open:

ADD NEW PRODUCT

Add/Edit product

Category path: [“Add prodict |
Catalog * Clothing B Shoes
Common
Price and amount Eommonn
Description 1D
SEOQ SKU
Name®*

URL synonym *

Enable

Additional

Brand Mot Selected Select...
Product weight a Kg
Product size(length, width,

height) a x (0 ¥ [0 mim
Markers

Bestseller D

Recommended D

New D

On sale D

You can not change because there is no category

Fig. 31 The "Add new product” page



Enter the information about the product in the "Common” tab.

Indicate the markers - “Bestseller”, "Recommended”, “*New”, “On sale” that will
correspond to the product by selecting check boxes. If the markers for the products are

already indicated, the product in the catalog of the front-end will be as follows:

Fig.32. Products with indicated markers

@ The “Discount” marker will be displayed if a discount is not equal to 0 (to
indicate a discount, use the “Price and amount” tab).

Open the “Price and amount” tab:

ADD NEW PRODUCT

Add/Edit product

Category path:

. [ “Add product ™
Catalog > Clothing & Shoes
Commaon
Price and amount Price
Description Price a
SEQ Purchase price d
Shipping cost 0
Discount 0 g
Availability
Amount 1
Unit

It is possible to make 2
customized purchase if stock

in trade is 0

Fig.33. Price and availability settings

Indicate price of the product, its purchase price, discount and amount in the

warehouse.

Indicate a product unit in the appropriate field, if required.



Open the “Description” tab:

ADD NEW PRODUCT

Add/Edit product

Category

path: Add product
Catalog > Clothing & Shoes

Common

Price and amount
Description

SEO

Description
Bsowce 0B &84 5 RE B« »
m @ e W Ea e bW
B I U =X x* @

EE|l=E|lEEES|9n

Short description

Bswee IR &3 |4 & BE @ 6 »
g 0 REEHe o b W
BI U=Xx @ iEE|l-E|/E=2=2sS|/vn

Fig.34. Adding product description




Enter a detailed and short description of the product into the appropriate fields. You
can use a built-in WYSIWYG editor to format the description text.

@ To learn more about the WYSIWYG editor, see Appendix 1 of this guide.

The text entered into the “Page title” field of the "SEOQ” tab will be displayed in the
page title of the product information page:

ADD NEW PRODUCT

Add/Edit product

Category path: " Add product |
Catalog = Clothing & Shoes

Commeon

Price and amount SEO

Description Page title:

SEQ Meta keywords:

Meta description:

The text #SHOPNAME# will be automatically replaced with shop name,
#PRODUCT_NAME# with product name.
A null values will be replaced with default values.

Fig.35. "SEO"” parameters settings

In the “"Meta keywords” field specify any keywords characterizing the product. Use a

space or a comma to separate the keywords.

The “Meta description” field is made for entering a short text describing the product.



To complete this operation, click the "Add product” button.

The tabs like “"Categories”, “Photos”, “Videos”, “"Product properties”, "Custom
options”, “"Customers Who Bought This Item Also Bought”, “Similar products” and “Taxes”
will be added to the “Add/Edit product” form.

ARRANGEMENT: I
LOVE YOU Enable Show in storefront

Add/Edit product
Category path:
Catalog = Flowers > Arrangements

Bl iy Add new product

Common
Categories LICTOIT
Price and amount ID 106
Photos SKL 10350
Videos =
L. e Arrangement: | Lave You
Description
URL synonym = "
Product properties ipd100000000350
Enable
Custom options
SEO Additional
Customers Who Bought This Brand
Item Also Bought = Mot Selected Select...
Similar Products Product weight 0 Kg
Taxes Product size(length,
width, height) 0 X0 x[0 mm
Markers
Bestseller F
Recommended F
MNew
on sale F

Fig.36. Editing products



In the “Categories” tab indicate the categories which should contain the product (one

product can be added to several categories).

ARRANGEMENT: I

LOVE YOU Enable Show in storefront

Add/Edit product

Category path: ey iey  Add new product

Catalog » Flowers = Arrangements

Common

s Categories which contain products

Price and amount — . Flowers = Arrangements (Main) »  [Use as a main link |
Photos +Cell Phones

Videos »%,--Electrcmics ==

Description i.-CIothing & Shoes

Product »f,--For Kids

properties +-Flowers E

Custom options +Food & Drinks |

SEOQ

Customers Who
Bought This Item
Also Bought

Similar Products

Taxes Il !

Fig.37. The “"Categories” tab

On the left side of the window “Categories which contain products” select the category
from the tree menu and cIick. To delete a product from the category, select the

category name on the right side of the window and click .

Choose the “Photos” tab:



ARRANGEMENT: I

LOVE YOU Enable Show in storefront

Add/Edit product

Category path: | Save product | Add new product

Catalog = Flowers = Arrangements

Common

Categories Photos

Price and Path: [Choose File | Mo file chosen Upload

amount

Photos Description:
Videos

Description

Product

properties Current images:

Custom
options Command: | Select all IE‘ | O Itemns selected Total 1 found

S5EOQ

|
Customers (] 0 %
Who Bought
This Ttem Also

Bought Shov [ 10 [o] Page #

Similar
Products

Description

Taxes
Fig.38. The “"Photos” tab
To upload the product image from your computer hard drive, use the “Choose file”
/"Browse” button and after that click "Upload”. Click the “"Save product” button.
Enter an image description into the appropriate field, if required.

Open the next tab, “Videos”:

ARRANGEMENT: I

LOVE YOU Enable Show in storefront

Add/Edit product

Category path: [ “Save product | Add new product

Catalog = Flowers = Arrangements

Common
Categories Videos
Price and amount Add
Photos Current videos:
i
Description
Product properties MNo videos
Custom options
o Show: [ 10 []

SEO

Customers Who Bought This
Item Also Bought

Similar Products

Taxes

Puc. 39. The «Video» tab



To upload the product video, click the “Add...” button. A dialog window will open:

VIDEO

Video
Mame:
Enderlink to the video or Player code:
link:
Description:
p
Order [0
[ Ok |

Fig.40. The "Video” dialog window

Fill in the fields of the “Video” dialog window and click the “OK"” button.

On the “Product properties” tab select the property from the “Property” drop-down list
and indicate the value and sort index in the appropriate fields. Click the “Save product”
button:

ARRANGEMENT: I
LOVE YOU Enable Show in storefront

Add/Edit product
Category path:
Catalog = Flowers = Arrangements

Eoaki=n Add new product

Common

Categories Product properties

Price and amount @ Property = @ Value = Index =

Phatos AC Power [=] |AC220-240, 50/50 Hz [=] |10 Add
Videos ) Add new property = () Add new value =

Description

Product properties Properties:

Custom options Name Value Index

SEO Color Red 0 Delete Edit

Customers Who Bought This
Item Also Bought

Similar Products

Taxes

Fig.41. The “"Product Properties” tab

If you cannot find the necessary property/value, choose a radio button in the “Add

new property”/”Add new value” lines and enter data into the appropriate active fields.



To indicate the additional properties of the product, select the “"Custom options” tab:

Common

Categories

Price and amount

Photos
Videos

Description

Product properties

Custom options

SED

ARRANGEMENT: I LOVE YOU &nzzi=

5h in st i t
Add/Edit product ow in storefron

Category path: il Add new product
Catalog > Flowers > Arrangements

Custom options [Add new custom opticn ]

Sort

Name * Input type * Required order
Drop down list El I:‘
Namea Price Price type Sort order
a Fixed El 10 Celete

Add new

Customers Who Bought This
Item Also Bought

Similar Products

Taxes

Click the

Fig.42. The “Custom options” tab

“Add new custom option” button. Fill in the necessary fields and click the

“Save product” button.

To add the appropriate products to the lists, follow the “Add products” hyperlink of the

“Customers W

Commaon

Categories

Price and amount
Photos

Videos

Description

ho Bought This Item Also Bought” and “Similar Products” tabs:

ARRANGEMENT: I LOVE YOU cnzsie

Add/Edit product Show in storefront
Category path: Ealibanay Add new product

Catalog * Flowsrs = Arrangements

Customers Who Bought This Item Also Bought
Add products

Current products:

1. Roses X
2. 101 White Rosas

Product properties

Custom options
SEO
Customers Who B

ought This

Item Also Bought

Similar Products

Taxes

Fig.43. The "Customers Who Bought This Item Also Bought” tab



Indicate the necessary points of the tree menu by selecting check boxes in the “Add
products” dialog window. After that click the "OK” button:

=-Root
»Cell Phones
»-Electronics
=-Clothing & Shoes
- Women
+ Dresses

--Shoes

m

DShDEE Pointer
DPlatFnrm shoes PUSH IT
PlatFnrrn shoes PUSH IT
Ln:ul.frheeled shoes STORM

[ stilettos
+ Sweaters

+ Jeans

Fig.44. Selecting alternative products

By selecting checkboxes indicate taxes that will be added to the product cost

depending on the tax type and seller’s region on the “Taxes” tab.

ARRANGEMENT: I

LOVE YOU Enable Show in storefront

Add/Edit product

Category path: et iey  Add new product

Catalog = Flowers = Arrangements

Common

Categories Taxes
Price and amount [FIvAT
Photos

Videos

Description
Product properties
Custom options
SEO

Customers Who Bought This
Item Also Bought

Similar Products

Taxes

Fig.45. The "Taxes” tab

After necessary changes are made, click the “Save product” button.

In the process of viewing/editing the product properties you can always start

viewing/editing the other product of the catalog by using the drop-down list with the



sections and links in the block on the right side of the “"Add/Edit product” page (current
product is highlighted in bold and mini image will appear when you hover your mouse

cursor over the product name):

: | Cataloqg: 1
Flowers E

.. ~

L | Rose and Lily X
Arrangement: I | ove

U You ~

L | Yellow Bear X

L] I—er?]rt 4

,"f" 14

Fig.46. Fast switch to view/edit the other product

To start editing product properties from the list (see fig.10.Products list in the selected

category), use the “Edit” button ¢ in the product line. Editing form is identical to the

“Adding new product” form.

It is possible to edit the main properties of the product directly in the list by clicking
the product line. After that, the fields will become editable:

- 10350 Arrangement: I Lol = 100.00 10 ] O

Fig.47. In-place editing the main properties of the product

Make changes. To save all the changes, click the “Update” buttono. To cancel the

changes, click the “Cancel” button e’

To delete a product from the category, use the "Remove from category” button in
the product line.

“Delete product” confirmation will appear:

& The page at trials.advantshop.com says: ﬁ

Are you sure you want to delete the product frem category?

QK | [ Cancel

Fig.48. Product deletion from the category

Click the “"OK"” button.



To delete a product from the catalog, use the “Delete permanently” button & in the

product line.

“Delete product” confirmation will appear:

£ The page at trials.advantshop.com says: ﬁ
Are you sure you want to delete the product "Arrangement: [
Love You"?

I OK | ’ Cancel ] Il
A —

Fig.49. Product deletion from the catalog

Click the “"OK"” button.

Managing special offers

To edit the products list displayed on the main page of the front-end of the store (the

product will be displayed on the main page if you select checkbox in the appropriate fields

&
on the "Common” tab while adding or editing the product), click the “Edit” button on the
right of the special offer sections name (“Best sellers”, "New products” and/or “Product with

discount”):

. Products with discount

Fig.50. Products block on the main page



The appropriate list of products displayed on the main page of the store will open
then:

- Can Phanes (23/23)

&) products v |~ PRODUCTS WITH DISCOUNT

. W b List of products

. TOSUCTS N categorias (348 )

e et Commard: | Select al [=] 0 Tt=ms selact=d Tetal 12 found

.|| catalog: Ot o ] (=) (o)

- = . [ tiss Apple MacBaok Air =
¥~ Blectronics [201,203)
- Dioning & Snces (47747) ] 1235 ASUS Eee PC 1001 PX Es
& For Kids (20720) .
. - ] 1471 hp 2210 Black-Silver [WC23144) SR
& Flowers [21721)
- Fond & Drinks [385/38) [ 939 Apple iPhone 45 64Ghb (black) s} IR
. Best sellers s | ] 932 Black car seat o IR
B 17727 Pizza Vegetto 0 ER
= 216 Blasma TV LG 42PQ100R [u] SR
. ::_J = ::;1555:7 == ] 222 Sega Mega Drive o SR
- ] 328 CPU Intel Xeon ES507 BOX 0 SR
[ 54t Nintende Wii 0 ER
_\‘N!w products 4 [ 1051 Sany PlayStation 2 slim 160 GB 0 s
+ Apple WacBook Pro ALI7H ] 1064 ¥BOX 260 250 GB+Crisys 2 Forza 2+3M Live Gold o SR
+ Appl= MacBook Pro A1235
* Py ion 3 SWm [150G8) smow:[ 20 [] Fage =

e Arrangsment: I Love You
. Eo n Aary ST18I Wnite

_\ | Products with discount 4

* Apgle HacBook A
* LZUS Ses 5710018

Fig.51. Viewing/editing special offer products list

The operations of editing and deleting the products of the special offer sections are
identical to the operations with the products of the common catalog.

3.1.2 Managing product properties
In the process of adding/editing products you can specify product properties. It is

possible to edit a properties list, if required. To browse the product properties list (directory)
select the “Product properties” option in the “Catalog” menu:

Brands

Products on Main Page

Import data
Export data
Price Regulation

Product Reviews

Fig.52. The "Product properties” option in the “Catalog” menu



This window will appear next:

|~ PROPERTIES

I~ List of properties

Command: | Select sll El @ | O Items selected Total 92 feund

an [+ ] any [+ ]
m Use in filter
|:| Color o 80 o =
D Screen size 0 7 & n
|:| Reasclution 1] ig P ®
[ ceu 0 4 # "
[ eru 0 15 & I
|:| AC Power o 2 - "
|:| Energy consumption o 2 & '
D Manufacturer o 31 e =n
|:| Hard Drive Capacity o] iz & "
|:| Screen o 13 > '
D Memory o 13 & n
|:| Core o E] - "
|:| CPU Freguency o 13 & '
[ cpu Brand 0 11 é n
|:| Video card o & > n
|:| Screen format o 4 o> "
D Contrast ratio o -} & n
|:| Peak power o 1 - n
|:| Fridge volume o 1 o =
D Volume of freezer o 1 r* n

o [ |:| <Prev 1 2 3 4 g S

MNext =

Fig.53. Editing product properties



To edit a product property name, click on the link for the appropriate property or

select the “Edit” button ‘3’}. The field of the “Value” column will become editable. Make

changes.

To edit a values list of the selected property, click the “Edit values” button in the

line for the appropriate property. To edit a value, click on the appropriate line, or use the
“Edit” button ‘5‘”;. The field of the “Value” column will become editable. Make changes.
To delete a property or its value from the list, click the “Delete” b % button in the line

for the appropriate property/value.

3.1.3 Managing brands

To edit a list of brands, select the “"Brands” option in the “Catalog” menu:

F.H I

Categones and Products
Product Properties
Brands

Products on Main Page
Import data

Export data

Price Regulation
Product Reviews

Fig.54. The "Brands” option in the “"Catalog” menu



The following page will open:

(. BRANDS

List of brands

|
=
O
F
D Angiz 5 o &R
D w Brman 5 a a1
[[] nSReck FELEE 1 g "
D i Klesn Tahvin Kisin 13 a o 4
O DellL s 1 a "
o
O FUJITSU  nesss : : =
|:| ()}P] S att-Fackand a a SR
D ®L.G_ EEroun a a =n
e[ ] i ! -

Fig.55. Editing brands directory

To change a brand name, activity or sort order, click on the line for the appropriate

brand. After the fields became editable, make changes.

To edit the brand properties, click the “Edit” button & in the line for the appropriate
brand.
The dialog window will open then:



BRAND

Bgding, =dit brand

name [Azer | raguir

WAL E I
Country | Takwvan, Province of China
Curent Loga

aCcT

=]

(e
No fie chosen

Enabilsd
Samarderf ]
Bangssme [ ]

The tawt SSHOPMAMES will be sutomatically raplaced with shag [

nams, TEAAND_MAMES with brand

Hiata Keywards

T tawt SSHOFMAMES will be sutomatically rapiaced with shog P
nams, 2BAAND_MAMES with brand z
Mt Descoriptiaon
The text SEHOPHAMES willl bx sutamatically repisced with shap A
name, SEAAND MAMES with brand <
Desicrigtion
g== | Gall L N oI E R bE e ey e
B F U x| @ - - BT T EeE=E08
s W fzme W R B rErT ) o

1 the mary 20008, Acw Impamaniec @ e Susnes model, Shiing fram § mandecuer B § casgnen, marksker and SEinde
of procucts, whis parOTING QrocUction QICONKBEE Vil COnErEc M ecuers

1 wcdiion ko i cone basners, Ace a3 e the g fanchoe compuer nesl chen n Teps, Tasan

P

4
Briaf Dscrigtion
g== |G all L N o1 R bE e ey e
B F U x| @ - - v | EeEE0E
Sepmn ¥ | fome | mow el Bl S8 .S K N0k 2
Azwr (mE @ TESEEEE MU RIS W SIS SIS heespearenes n St Teow St Taan
ASWD STEELTE ME TN SEEC ST EOT BT ET TTD MSE SSTOONCE THGACE TIEGESEOSED SISET TTEC SISO
© wrn ormsan . e~ e ty—

i it

4

=)

Fig.56 Editing brand properties



Fill in the fields of the form with the appropriate data and click the “"Save” button.

To delete a brand from the brands list, click the “Delete” button & in the line for the

appropriate brand.

3.1.4 Managing products on the main page

For displaying a new products list, bestsellers and products with discounts on the main

page of the store use the appropriate options of the “"Catalog” menu -> “Products on main

page”:
F‘"‘I

Categories and Products
Product Properties
Brands

Products on Main Page F MNew

Import data Bestsellers

Export data Products with discounts
Price Regulation

Product Reviews

Fig.57. The "Products on main page” submenu of the "Catalog” menu

For example, the next page will open:

\T ... BESTSELLERS

e List of products i
[ ease=
Command: | Select all E‘ @ | 0 Items selected Total 7 found
Any [<]

| Order §

= 939 Apple iPhone 45 64Gb (black) 0 VR
] 21a Plasma TV LG 42PQ100R 0 s
] 223 Sony KDL-5224500 0 & R
| 338 CPU Intel Xeon E5507 BOX 0 s R
E 954 Tasty ice cream 0 & 8
] 1035 Ice cream 0 o 8
| 1051 Sony PlayStation 3 slim 160 GB 0 & 8

Show: [ 20 ] Page # @

Fig.58. Managing bestsellers

It is possible to edit the main product properties directly in the bestseller list by

clicking on the product line. The fields will become editable:



0 216 Plasma TV LG 42PQ100R 0 Ny~

Fig.59. Editing products main properties

Make changes. To save the changes, click the “Update” button ﬁ) , to cancel them, use

the “Cancel” button e

To edit the product properties from the list, use the “Edit Product” button ¢ in the line

for the appropriate product. Editing form is identical to the adding form.
To delete a product from the list, for example list of bestsellers, click the “Delete”
button “ in the line for the appropriate product.

A list of bestsellers will be displayed in the left column of the main page on the front-
end as in the following figure:

discount 20%

discount 1%

Apple iPhone 4S5 64Gb  Plasma TV LG 42PQ100R

$479.20 $ 592.02
ADD TO CART (a2 i 1‘"' 53

Fig.60. Bestsellers block on the front-end

3.1.5 Import data
To add a new products list to the catalog (including product price and photos) select
the “Import data” option of the “Catalog” menu:

Categones and Products
Product Properties
Brands

Products on Main Page
Import data
Export data

Price Regulation

Product Reviews

Fig.61. The "Import data” option of the "Catalog” menu



In the appeared window select separator and encoding from the drop-down lists. If the

first line of file contains headers, select check box in the appropriate field:

IMPORT CATALOG FROM EXCEL

5 Upload catalog
Choose Separator: Semicolon El
Choose Encoding: Windows1251 |Z|

[¥|First line of file contains headers

Select CSV file: Choose File | Mo file chosen
The path to a zip archive with photos: | 2glact file

Mext

Fig.62. Import catalog

Using the “Choose File” / "Browse” and “Select file” buttons indicate the zip archive
with the products photos and CSV file location on your computer hard drive or removable

storage device, and click the “"Next” button.

On the appeared page select check box in the “Disable all products at first” field to

make the products that are not in the list disabled:

IMPORT CATALOG FROM EXCEL

Upload catalog

[“IDisable all products at first

S L e dsku ______paramsynonym ___[discount ________lenabled ________fitle |
e , _ #SHOPNAME# -

Fist line in the file —>17738 idp0017738 0.00 + “PRODUCT _NAMEZ
Data type ——> sk [=]| synanym [=]| Discount [ ]| Enabled [=] seotitie [=]

Fig.63. Import catalog from Excel

The uploaded file can contain the following data (in any order):
e SKU (Stock keeping unit);
e Name;
e URL synonym;
e Categories;
e Enabled;
e Price;

e Purchase price;



e Amount;

e Unit;

e Discount;

e Shipping price;

e Weight;

e Size;

e Brief description;

e Description;

e SEO Meta Title;

e SEO Meta Keywords;
e SEO Meta Description;
e Photos;

e Markers;

e Properties;

e Producer;

e Pre-order.

A B C D E F G H 1 ] K L M N o P a R 5 T u
1 sku name*  paramsynonym category®  enabliprice® purchase amount unit  discount shippingfweight size briefdesc description title metakey metadescphaotos  markers  propert,
2 17738 Meat Pizza idp0017738 [Food & Drin + 99.00 |5.00 0.00 200 0x0x0 Pepperon Pepperoni, #STORE_NAMI#SHOPNAI#SHOPNAI 340.jpg
3 |IDP0017739% Sushi Una|idp0017738 [Food & Drin + 99.00 2.00 0.00 0.20 0x0x0 Sushiis z5ushiis a Ji #STORE_NAMI#SHOPNAI#SHOPMNAI 341.jpg
4 IDPOD17740 Sushi Ham idp0017740 [Food & Drin + 000 000 0.00 020 0x0x0 @ Ji #STORE_NAMI#SHOPNAI#SHOPNAI 342 jpe
5 IDPOD1Y743 Coke-Cola idp0017743 [Food & Drin + 0.00 000 0.00 0.30 0x0x0 1 A soft drink #STORE_NAMI#3HOPNAI #5HOPMAI 15954.jpg
& |IDPOD17745 Sprite idp0017745 [Food & Drin + 0.00 0.00 0.00 030 0x0x0 AsoftdrilAsoft drink #5TORE_NAMI#SHOPNAI#SHOPMAI 15956.jpg
7 |IDP0D17746 Olympia Sy idp0017746 [Food & Drin + 000 000 10 items 0.00 0.00 030 0x0x0 Cocktails Cocktails w #STORE_NAMI#SHOPNAI#SHOPNAI 348 jpg
8 1DB003631  PlaysStatior ideD03631 [Electronics ©+ 1000.00 0.00 10 items 0.00 0.00 6.00 0x0x0 Want moiWant more #5TORE_NAMI#SHOPNAI#SHOPMAI413.jpg, 414.]pg, 415, CPU:Cel
% |IDPOD17707 SIXAXIS idp0017707 [Electronics -+ 100.00 0.00 10 items 0.00 0.00 0.20 0x0x0 Thenewl The newly #STORE_NAMI#SHOPNAI#SHOPMNAI281.jpg 417.jpg, 2418, Manufz
10 |IDPOD7708  PlayStatior idp0017708 [Electronics : + 600.00 |0.00 0.00 500 0x0x0 The Plays The PlaySta #STORE_NANMI#SHOPNAI #5HOPNAI 284 jpg 40 r Energy |
11 17736 Pepperoni idpl017736 [Food & Drin + 000 |0.00 0.00 100 0x0xD Atwo-lay Atwo-layer #STORE_NAMI#SHOPNAI#2SHOPNAI 338 jpg 1
12 17737 Deluxe Piz idp0017737 [Food & Drin + 0.00 0.00 0.00 100 0x0x0 A massiviAmassive, #STORE_NAMI#SHOPNAI#SHOPMNAI339.jpg
13 1D0123456  PlayStatior id0123456 [Electronics :+ 700.00 0.00 10 items 0.00 3.00 0x0x0 The Plays The PlaySta #5TORE_NAMI#SHOPNAI#SHOPMAI 15724 jpg CPU:Cel
14 IDPOD177AT  Tropic Star idp0017747 [Food & Drin + 000 000 10 items 0.00 0.00 0.30 0x0x0 Cocktails Cocktails w #STORE_NAMI#SHOPNAI#5HOPMAI 349.jpg
15 IDPOD17748 Veritas idp0017748 [Food & Drin + 0.00 0.00 0.00 030 0x0x0 Cocktails w #STORE_NAMI#SHOPNA| #5HOPNAI 350.jpg
16 IDPOD17749 Fiesta  idp0017748 [Food & Drin + 000 0.00 0.00 030  0x0x0 Cocktails Cocktails w #STORE_NAMI#SHOPNA| #SHOPNAI 351 jpg
17 IDPOD17750 Orange Fie idp0017750 [Food & Drin + 0.00 0.00 0.00 0.30 0x0x0 Cocktails w #STORE_NAMI#SHOPNA|I #5HOPNAI 352.jpg
18 IDPO017751 Lighter idp0017751 [Food & Drin + 0.00 0.00 0.00 030 0x0x0 Cocktails w #STORE_NAMI#SHOPNA| #5HOPNAI 353.jpg
13 IDPO017755 25 read an idp0017755 [Flowers »» f+ 200.00 0.00 0.00 050 0x0x0 Aroseis Arose is a [#STORE_NAMI#SHOPNA| #SHOPNAI 360 jpg Color Ry
20 IDPOD17756 Rose and L idp0017756 [Flowers »» }+ 100.00 0.00 0.00 0.50 0x0x0 Aflower, Aflower, sc #5STORE_NAMI#SHOPNAI#SHOPMAI358.jpg
21 1164 Acer Aspir ipd 100000000164 [Electronics + 400.00 |337.00 0.00 000 0x0x0 Alaptop|Alaptop (2| #STORE_NAMI#SHOPNAI #SHOPNAI 15880.jpg r Core:1;0
22 1165 Apple Mac ipd 100000000165 [Electronics 1+ 1300.00 1141.00 0.00 100  0x0xD Alaptop|A laptop (3| #STORE_NAMI#SHOPNAI #SHOPNAI 15705 jpg Hard Dr,
23 1166 ASUS U30J( ipd 100000000166 [Electronics :+ 800.00 678.00 0.00 0.00 0x0x0 AlaptopiAlaptop  #STORE_NAMI#SHOPNAI#SHOPMAI 15879.jpg
24 1176 Corsair Ext ipd 100000000176 [Electronics : + 700.00  667.00 0.00 0.00 0x0x0 Asolid-st A solid-stat #5TORE_NAMI#SHOPNAI#SHOPMAI 15508 jpg Recordi
25 1177 Intel X25-N ipd 100000000177 [Electronics 1+ 600.00 | 568.00 0.00 000  0x0x0 A solid-st A solid-stat #5TORE_NAMI #SHOPNAI #SHOPNAI 15701 jpg Recordi
26 1186 Acer X233H ipd 100000000186 [Electronics -+ 200.00 180.00 10 items 0.00 0.00 0.00 0x0x0 Aliquid cAliquid cry: #5TORE_NAMI#SHOPNAI#SHOPMAI 16080.jpg Screen
27 1187 ASUS VH24 ipd 100000000187 [Electronics : + 200.00 222 DD 10 items 0.00 0.00 0.00 0x0x0 Aliquid c Aliguid cry: #5TORE_NAMI#SHOPNAI#SHOPMAI 16082 jpg Screen
= 1188 Banacnnic ind 192 [Flactronice “+ gonnn_ s5700 10 iteme 000 non 000 0xNx0_in comnirin comntic #STORE N AMI#SHORNA|#SHOBNAI 15703 ing
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Fig.64. Products file list

To complete the operation, click the “Upload” button. When the file uploaded the

following window will appear:



\f__-h IMPORT CATALOG FROM EXCEL

Upload catalog

100% (353/353)

Added:353
Updated:0
Errors:0

Upload complete
Import again

Fig.65. Upload complete

3.1.6 Export catalog to CSV file format
To export a products catalog into CSV file format, use the “Catalog” option —> “Export

data”:
F‘“I

Categornies and Products
Product Properties

Brands

Products on Main Page
Import data

Export data

Price Regulation
Product Reviews

Fig.66. The "Export data” option in the "Catalog” menu

On the appeared page select separator, encoding, action and fields you want to export
to CSV file format. After that, click the “Export” button.

\x EXPORT

. Download catalog

On this page you can export the catalog in a file CSV, to edit it via Microsoft Excel.
You can choose which columns need to upload a file, the column can be in any order.
Choose Separator: | Semicolon |E|

Choose Encoding: | Windows1251 [«]

Select action [Resetselected | [ Set default |

Select fields you want to export into CSV

Calumn Mot selected E| Mot selected |Z| Mot selected |Z| Mot selected E Mot selected E|
Sample of data

Download file Size: 490 KB, 2012.02.20 13:22:06

Fig.67. Export catalog to CSV file format



The export process will be illustrated by the progress bar. On completing the operation

the “Download file” button will appear:

=S EXPORT

b Download catalog

Export again

Size: 22 KB, 2013.02.20 14:22:43
Fig.68. The "Download file” button

Click the “"Download file” button and specify the location on your computer hard drive
or removable storage device where the products catalog should be saved into CSV format

file.

3.1.7 Price regulation
To browse a price regulation page, use the “Price regulation” option in the “Catalog”

menu:

Categones and Products
Product Properties
Brands

Products on Main Page
Import data
Export data

Product Reviews

Fig.69. The "Price regulation” option in the “"Catalog” menu

The “Price regulation” page will open:

PRICE REGULATION

Change all products prices

Change all products prices

+ by supply [+ | At: B B3

Fig.70. The "Price regulation” page



With the use of the drop-down list select the price regulation type:

Increase |~

Increase

Decrease
+ by suppl

Fig.71. Price regulation type

Change the price size in the “"AT” field. Next to this field select the appropriate unit - $

or %.

P
B

Fig.72. Selecting units
Click the “Change price” button.
After necessary changes made the following message will appear:

All prices have been increased at 2 % by supply

Managing product reviews

To view and edit product reviews, select the “Product reviews” option in the “Catalog”

menu:

Categories and Products

Product Properties
Brands

Products on Main Page
Import data

Export data

Price Regulation
Product Reviews

Fig.73. The "Product reviews” option in the “"Catalog” menu



If there are any reviews, a reviews list will open:

REVIEWS

Manage Reviews

Command: | Select all El O It=m= s=lzcted T=ial 1 fzund

Product photo

Samsung Wawe 525 X
B3T-55250 Black nice phone

= Sam asd@asd.qwe f21123.152410 ]
s
o 10 [ ] ==
Fig.74. Product reviews
To edit a review, click the review text field and it will become editable:
Samsung Wawve 525 "
GT-55250 Black nice phane 20121210
[ Sam asd@asd.qwe 15”_3':5"4 7] 0O

A

Fig.75. Editing reviews

Select check box in the “Viewed” column to publish a review on your site.

Make changes, if required, and click the “Update” button Y . To delete a

review, click the “"Delete” button & , and confirm your deletion request:

i l
5 The page at trials.advantshop.com says: ﬁ

Are you sure you want to delete the review?

| OK | ’ Cancel ] |

Fig.76. Review deletion

Click the “"OK"” button.

3.2 Managing orders and customers

3.2.1 Managing orders
To view and manage orders, select the “Orders” option (or “"Orders” -> “Orders”) in
the “Orders and Customers” menu:



f_“_. Orders and Customers

Orders
Customers Order Statuses
Discounts Pre Ordered Requests
Coupons Export Orders to MS Excel
Gift Certificates
MNews Subscribers

Fig.77. The “"Orders” -> “Orders” options in the “"Orders and Customers” menu

The orders page will appear next:

[ ORDERS [t croer |
Oraars Sasren
P — [ YT ——
- - E
i 1L I [ L1 n:% r==I:|I:I§ %
W et =
F = N g mstanes Ao stan o azm szt e sazrar MaLsisons &8
A = N Lz mstaos A stas fzmin Aaminstesan Fnane Draaning 54,152.70 PRIET PPN ]
[ = N Aaministatar Adminiszate: min A3miniztratar s $5328.71 MEoLsesszE SR
Py co)

Fig.78. Orders page

You can display only the orders of such status as new, in progress, shipped, delivered,

closed or canceled. For this operation select the order status from the drop-down list:

Mew
In progress

Shipped
Deliverad
Cancelled

Fig.79.0rder status filter

To view the detailed information on the concrete order, select the appropriate link in

the “#"” column:

Puc. 80. Selecting orders

The order information will also appear after clicking the “Edit” button & in the list of

orders.



The order data including information about the customer will be displayed on this
page:

ORDER #23 - ADMINISTATOR ADMINISTATOR = Print order | X2 %&Z'mﬂ
[Mew) User ip: 35.68,240.54
— D Paid Order date: 013,01 25 15:00:13 [
Customer

Select customer: Administator Administator
Custoemer Greups Ordinary Customers

Order Information

Delivery address matches the address of the payer

Shipping Information: Chooze.. Billing Information: Choose...

Contack persen: WAdmin Administrator

Contact person: \Wadmin Administrator
Country: United States [=] Country: Uried ot
State: CC State: CC
City: My City City: My City
Zip: =210 Zip: 20210
e Bullding 1. tel: +1 123 2214234 Address: Buikding 1, tel: +1 123 3214854

Methods of delivery and payment

Recalculate Payment method:| Check [=]
Shipping method: UPE 2 Day Select

Shipping cost:  [37.57

it

Order
Choosing currency: USA Dollar Discaount: 0 Yo | ‘Aad product |

Custom options i Subtotal

524 Samsung Wawve 525 GT-55250 Black % 390,00 L % 390,00 W

Subtatal: £ 330,00
Shipping cost: +5 37.97
Tax: 50,00
Total: § 427.97
Order Status and Comments

Change order status:  Mzw EI

Tracking number: TSE-DK1W-000023
Certificate Code:

User comments:
Mo comment
Status comment: Comments {only for administrater):

|:| Send netification E-mail

Fig.81. Order details



It is possible to edit all the given information including order status. To change the

status, select it from the drop-down list:

Change order status: | Mew |E|

In progress
Shipped
Celivered
Cancelled
Closed

Fig.82. Editing order status
If it is necessary to inform the customer by email, that his order status is changed,
select check box in the appropriate field. Then click the “"Save” button.
You also can add comments to the order, if required.

To print a page with the selected order information, click the “Print order” link on the

right of the page, next to order number.
To export order to *.xls format file, click the “"Export order to Excel” link at the top of

the page.

To delete an order from the list, click the “"Delete” button ® in the line, appropriate

for the order. Deletion request will appear then:

& The page at trials.advantshop.com says: ﬁ

Are you sure you want to delete order 2 217

Ok | [ Cancel ] I

Fig.83. Order deletion

Confirm the deletion by clicking the "OK” button.



3.2.2 Managing order status list
To add, edit and/or delete an order status, select the “Orders” option —> “Order

statuses” in the “Orders and customers” menu

Orders
Customers Order Statuses

Discounts Pre Ordered Requests
Coupons Export Orders to MS Excel
Gift Certificates

News Subscribers

Fig.84. The "Orders” option —> "Order statuses” in the "Orders and customers” menu

A list of current statuses will open:

B ORDER STATUSES ["Add new status |
e Order statuses editing
Command: | Select all El @ | 0 Items selected Total 6 found
Any El Ay El Any EI Ay El
) Status name § Default value Ovder cancel | Command
D Cancelled Return items to warehouse "
D Closed No command n
D Celivered No command =
D In progress Debit itermns from warehouse n
D New No command
D Shipped No command "
snaw: [ 10 [] Fag= 2

Fig.85. List of order statuses

To add a new status to the order status list, click the “"Add new status” button and
enter its name into the blank field in the “Status name” column at the bottom of the list.
After that select the appropriate command from the drop-down list in the "Command” field:

] Cancelled Return items to warehouse [«] 40 (=]

Select check box in the fields of the “Default value” and “Order cancel” columns if a

new status presupposes it. To save a status, click the “"Add new status” button

To edit the previously added status click its name and the parameters fields will
become editable:

] Cancelled | Return items to warehouse |[=| 40 e
No command
Return items to warehouse
Debit items from warehouse

Fig.86. Editing order status

Make necessary changes and click the “"Update” button 0 to save them.



To delete the status, click the “Delete” button ] in the appropriate line in the far

right column of the list and deletion request will appear:

-
& The page at trials.advantshop.com says u

“ Are you sure you want to delete status? I

Ok [ Cancel ]

Fig.87. Order status deletion

Click the “"OK"” button.

3.2.3 Pre-order requests
In case a product is not available, a customer can make a pre-order request. To view

and manage a pre-order request list, select the “Orders” option -> “Pre-order requests” in

the “Orders and customers” menu:

Orders Orders

Customers Order Statuses

Discounts Pre-order requests
Coupons Export Orders to MS Excel
Gift Certificates

MNews Subscribers

Fig.88. The "Orders” option -> "Pre-order requests” in the "Orders and customers” menu
Pre-order product page will open:

.. PRE-ORDER REQUESTS

View/Edit product preorder

Command: | Select 21l [=] | 0 Itzms selecred Total 17 found
[=] [ I I I T
] Preorder is complete [ L w
B s Apple MacBook Pro A1278  asd valdaiko@gmail.com  zxcz 2012.03.11 IR
17:13:25
O a Apple MacBook Pro A1278 123 max73ul@gmail.com 123 HILZITE AT IR
17:57:23
B = Apple MacBook Pro A1Z78  Azat azat_g@mail.ru 337776 2011.12.20 ISR
12:44:56
<Prev |1 2
- e (=)

Next >

Fig.89.Pre-order requests

To view the detailed information on the concrete pre-order request, click the

appropriate link in the “#” column:



2

90. Selecting pre-order request

O

The same page will appear after clicking the “Edit” button in the line, appropriate

for the pre-order product request.
All the pre-order product information including the customer will be displayed on this

page:

PRE-ORDER REQUESTS3

Prearder date 12/20/2011 12:44:56 PM

Preorder iz complets D

<< Back | === btinbedll
Customer

User name Azat

E-mizil azat_g@mail.ru

Phene 397778

Product Name

SKU 331
Product Name Apple MacBook Pro A1278
Amount 1
Other
Coment

A

When you are able to guarantes the execution of orders for this product, you can send = letter (notice) to the
buyer that he can pay the reservation. The letter will have 2 link for adding a product te the shopping cart.

Add a comment to the letter:

DS s sl and Mlclose the order

If you can not execute this order, you can send a notification stating that the order can not be executed.

capacity of the ord and Close the order

Fig.91. Pre-order request information

It is possible to edit the given information and add comments to the pre-order
request. After that you can send a link to complete preorder by clicking the appropriate

button.

If it is necessary to inform the customer about the incapacity of the order, click the

appropriate button.



To view the product information in the pre-order product list, click the appropriate link

APPLE MACBOOK
FRO Ai 2?8 Enable

Add/Edit product
Category path:

Catalog > Electronics >
Computers *» Notebook

in the “Product name” column. The next page will appear:

Show in storefront

Common

Categories i
Price and amount 10
Photos SKU
Videos Namea*

Description

Product properties

*

URL synonym

| Save product | Add new product
53
1320

Wpple MacBook Pro A1278

ipd 1000000003320

Enabl
Custom options n=sis
SEQ Additional
Customers Who Bought This

Brand

Item Alsc Bought Mot Selected Select...

Similar Products Product weight

2.08 kg

Taxes Product size(length, 150
width, haight] =

x| 200 = 85

Markers

Bestseller |:|
Recommended I:'
New
On sale ]

Fig.92. Product information

To delete a pre-order product from the list, click the “"Delete” button & inthe line,

appropriate for the product. Deletion request will appear:

E=X)

Are you sure you want to delete this pre-order request?

-
& The page at trials.advantshop.com says:

ok |

Cancel ]

h, —

Fig.93. Pre-order request deletion

Click the “"OK"” button.

3.2.4 Export orders to MS Excel
To export orders to excel, use the “Orders” option —> “Export orders to MS Excel” in

the “Orders and Customers” menu:



:‘_'“\
= Orders and Customers

Orders
Customers Order Statuses
Discounts Pre Ordered Requests
Coupons Export Orders to MS Excel
Gift Certificates

Mews Subscribers

Fig.94 The “"Orders” option —> “Export orders to MS Excel” in the "Orders and Customers”
menu

The next page will open:

EXPORT ORDER TO EXCEL

Download orders

[T Export orders with status: | New

[T Export orders for the period:
From::E
T0:|—|%
| Export catalog to Excel format |

Download file Size: 7 KB, 2012.08.13 15:12:58

Fig.95. Export orders to MS Excel

If it is necessary to export orders of the concrete status, select check box in the

“Export orders with status” field and indicate the required status from the drop-down list:

New

In progress
| Shipped

| Delivered
{Cancelled

| Closed

Fig.96. Selecting orders status for export

To export orders for the defined period, select check box in the “Export orders for the
period” field. With the use of a built-in calendar select the period start date and period end

date in the “From” and “To” fields.

Click the “Export orders to Excel format” button.



The process of exporting the catalog to excel format will be illustrated by the progress

bar. On completing the operation the "Download file” button will appear:

EXPOERT ORDER TO EXCEL

Download orders

100% (3/3)

Download file Size: 7 KB, 2013.01.25 15:20:39

Fig.97. Download file link

Follow the “Download file” hyperlink and specify the location on your computer hard
drive or removable storage device where the products catalog from the site should be saved

to Excel format file.

3.2.5 Managing Customers
To view and manage a customers list, select the “"Customers” option -> “Customers”

in the “Orders and Customers” menu:

P —
N Orders and Customers

Orders

Customers ¥  Customers
Discounts Groups of customers
Coupons

Gift Certificates

News Subscribers

Fig.98 The "Customers” option —> "Customers” in the "Orders and Customers” menu
A page containing customers list will open then:

™ CUSTOMERS

m Customers list !
Command: @ | 0 Items selectad Total 1 found
H [ | | | |Ar1,r E From: B -FII'JH
Too [ |
Registration date |
I:l Administator Administator admin Ordinary Customers - 0% | 2011.01.02 00:00:00
o[ 2] —

Fig.99. The list of customers



@ The “"Administrator” customer exists by default and it is impossible to
— delete him.

By clicking on the line, appropriate for the customer, in the "Group name” column you
will make the drop-down list active. In the "Group name” column you can select a group the
customer will belong to (about groups see below).

To add a new customer to the list, click the “Create customer” button. The following
form will open:

CREATE CUSTOMER

E-mail:

Password:

Confirm Password:
Your Name:

Last Name:
Phone:

News subscription: D
Role: | User El

Fig.100. The “Create customer” form

Fill in the fields of the form and click the “Save” button. After that a customer page
will appear:

™ CUSTOMER

S o .. ol
| Common information
Address book Commaon information
Orders history
E-miail: user@mail.ru (Change password...)
Registration date: 2013.01.25 15:24:37
Last Name: user
Your Name: user
Phone:
MNews subscription: |:|
Customer group: Crdinary Customers - 0% El
Role: User El

Fig.101. The "Customer” page



You also can click the “Edit” button * in the line, appropriate for the user to get to

this page.

The “"Common information”, "Address book”, “orders history” tabs can be viewed and
edited.

When selecting “Moderator” on the "Common information” tab the “Access
O settings” tab will be added to the user information page. By selecting check boxes

in the appropriate fields moderator will be able to edit the selected sections.




™ CUSTOMER

&0 user user

Common information
Address book
Orders history

Access settings

Access settings

Catalog

Editing catalog by web interface

Editing product properties

Exporting and importing catalog to C5V format
Editing new products

Editing bestsellers

Editing products with discounts

Managing products rewiews

Price regulating

Editing brands

CMS

Editing menu
Editing news
Editing carousel
Editing static pages
Editing static blocks

Modules
Managing votings
Generating sitemaps

Exporting catalog to GoogleBase format and etc.

Setting MailChimp service
Sending emails
Viewing online users

Orders

Viewing orders

Editing order statuses
Managing discounts
Managing coupons

Viewing customers
Managing gift certificates
Managing news subscribers

Settings

Settings base options of store
Editing countries/regions/cities
Managing currencies

Setting payment methods
Setting shipping methods
Managing taxes

Editing mail formats

Viewing error logs

Setting 301 redirects

Select all

ooooO OoooooEooO

oOooooO

OOoo0oOooooE Oooooooo

To save changes, click the “Save” button at the top of the page.

To delete a customer from the list, click the “Delete” button & in the line for the

appropriate customer.



3.2.1 Managing customer groups

It is possible to group customers of the store according to their features. To view and
manage a list of customer groups, select the "Customers” option —> “Customer groups” in

the “Orders and Customers” menu:

-‘——".‘
- Orders and Customers

Orders

Customers ¥ Customers
Discounts Groups of customers
Coupons

Gift Certificates

News Subscribers

Fig.102. The "Customers” option —> “"Customer groups” in the "Orders and Customers”

menu

A list of current customer groups will open:

\,h CUSTOMER GROUPS

~ List of customer groups I Add

Command: @ | 0 Items selected Total 4 found

[ |
[l Ordinary Customers 0
] Regular Customers 5 ®
0 Reseller 3 ®
l Whoresale 50 ®

Show: pags £ l:l

Fig.103. List of customer groups

To edit a group name and discount (in percentage terms), click the appropriate line

and the field will become editable:

] Reseller e} 0e

Fig.104. Editing customer group features

Make changes. To save the changes click the “Update” button *) , to delete them, use
the “Cancel” button e

To add a new customer group, click the "Add” button. At the bottom of the list the

editable fields will appear then:



Fig.105. Fields for adding new customer groups

Enter a new customer group name and discounts and click the “Add” button '

To delete a group from the list, use the “Delete” button & in the appropriate line.

Deletion request will appear:

. N
The e at trials.advantshop.com says: u
pag P LE

Are you sure you want to delete the custorner group?

| Ok [ Cancel ] N

Fig.106. Customer group deletion

Click the “"OK"” button.

3.2.2 Managing discounts
To determine what discounts will be displayed to customers, depending on total order

price, use a “Discount system” module. To browse the “"Discount system” module page,

select the “Discounts” option in the “Orders and Customers” menu:

Orders
Customers
Discounts

Coupons
Gift Certificates

News Subscribers

Fig.107. The “"Discounts” option in the “Orders and Customers” menu

A list of discounts will open:



DISCOUNT CALCULATION BASED ON TOTAL ORDER PRICE

Discount calculation based on tetal order price

Plugin muodule .~ ]
& discount will be applied for the "Usual custemer” group users only, discount off the total purchase price will not be taken inte consideration for ather custemers,
Commana:| Select all [=] D It=ms sel=cted Total 4 faund
L] (o) (=)
] Order price is over & Discount (%)
[ o000 ] L
[l too00.00 1 L
[l =2so00.00 3 n
[l soooo.0o s n

smowe[ 20 [ ] Faae

Fig.108. Discounts list

To add new discounts to the list, select the "Add” button and fill in the editable fields
appeared at the bottom of the list:

Fig.109. Adding price range and discounts

Use the “Add"” button to add a discount to the list.

To edit a discount, click the line for the appropriate discount and the fields will become
editable:

10000.00| 1 L

Fig.110. Editing price range and discounts

Y

Make necessary changes and click the “Update” button

To delete a discount from the list, use the “Delete” button ® inthe appropriate line.

Deletion request will appear then:

. - )
& The page at trials.advantshop.com says: ﬁ

Are you sure you want to delete the price range?

Ok | ’ Cancel ]

— —_—

Fig.111. Discount deletion

Select the “"OK” button.



3.2.3 Coupons

With the use of such advertising method as coupons the customers of the store can

get discounts during checkout. For managing a list of coupons select the “Coupons” option

in the “Orders and Customers” menu:

Orders

Customers
Discounts
Coupons

Gift Certificates
News Subscribers

Fig.112. The “"Coupons” option in the "Orders and Customers” menu

A list of coupons you can manage will appear next:

COUPONS

~ | List of Coupens

Coupons can be used by the "Usual customer” group users anly. coupons will not be taken into consideration for other customers.

Command: | Select all |w|[2] | 0 Items selected

A || | [Any [=] | ] Any [=]1

Count of uses Enabled |

Expiration date |

E  wewnoror 1.00 Indefinitely 0/0 3300.00
B ehones _ Indsfinitely o0 s
[ oiscount_s 5.00 Indafinitaly 1o 20000.00

e [ T]

Fig.113 List of coupons

Miminal order price |

Total 3 found
|
2012 August 10 rs
2012 August 07 s B
2012 August 07 SR
i (=)

To add a new coupon to the list, click the “Add” button. The following form will open:



COUPONS

List of coupons

Code [VikUxiAm
Type | Persents |E|
Value 0
Expiration date [V] Indefinitely
Mumber of possible uses Unlimited
Enabled
Minimal order price 0
Categories: All categories (Change...)

Products: All products (Change...)

Add

Fig.114. "Add new coupon” form

Fill in the necessary fields and click the “Save” button.

To edit a coupon in the list, click the appropriate line and the fields will become
editable:

WEwWmOIDr Persents E| 1.00 Indefinitely /0 3300.00 2012 August 10 'S e

Fig.115. Editing coupon main properties

LS

Make required changes and click the “Update” button .

To edit the coupon parameters, select the “Edit” button “ in the appropriate line.
After that a form identical to the “Add coupon” form will open. Make changes and click the

“Save” button.

To delete a coupon from the list, use the “Delete” button ® inthe appropriate line.

Deletion request will appear:

7
& The page at trials.advantshop.com says: M

Are you sure you want to delete coupon WEwmOIDr?

Ok | [ Cancel ]

Fig.116 Coupon deletion

Click the “Ok” button.



3.2.4 Gift certificates
To manage a list of gift certificates that can be used in your online store, select the

“Gift certificates” option in the “Orders and Customers” menu:

Orders
Customers
Discounts

Coupons
Gift Certificates

News Subscribers

Fig.117. The "Gift certificates” option in the "Orders and Customers” menu

A list of gift certificate will open:

GIFT CERTIFICATES

x' *..  Editing gift certificates

= Gift cartificates can be used by the "Usual customer” group users anly, gift certificates vill not be taken into consideration for other customers.
Command:| Seleciall |+ (58] | 0 Items selected Total 2 found
ey [ ]| ] [y [=] \ [y [] Ay [+ ] [ JESE
[ Z:Ef?at‘ fror Rp——— Type | Available 1 C CreationDate 1§
[[]  c-EluseLes 10,000 8/7/2012 4:13:28 PM SR
[ c-eymlowoto 1,000 8/3/2012 4:54:26 PM SR
- e[|

Fig.118. List of gift certificates

To add a new gift certificate to the list, use the “"Add” button. The special form will

open:



GIFT CERTIFICATE

Editing gift certificates

Code certificate C-CwhOzI1Ds
From
To
Sum
Type of delivery @ p-majl ) post
Email

E-mail

Used D
paid [
Availible

Message

oK
Fig.119. “"Add new gift certificate” form

Fill in the necessary fields and click the “"OK” button.

Enter the email address of the person who will receive a gift certificate

into the “Email” field and email of the sender - into the “E-mail” field.

If the Post is selected as a type of delivery, the address fields will be
changed in the following ways:

Type of delivery () E-mail @ post

Country | United States

=]
@ State | Mot selected El

City
Zip
Address

E-mail |admin

It is necessary to indicate the delivery address including country, state,

city, zip, address.

To edit the gift certificate main properties, click the appropriate line and the fields will

become editable:



C-EJUSolLPS Email [w| 10,000 7] [F] 8/7/2012 4:13:28 PM N~

Fig.120. Editing gift certificate properties

Y

Make necessary changes and click the “Update” button .

To edit a gift certificate parameter, select the “Edit” button “ in the appropriate line.
After that a form identical to the “Add gift certificate” form will open. Make changes and

click the “Save” button.

To print a gift certificate, use the “Print” button in the appropriate line. The

following form will appear:

P I'i nt ik acharishon comiguinar | PrinCer o asmiC e Sfomelode= CraymiontD -

Total: 1 sheet of paper Certificate code:
C-eymkxotO
Print Cancel )’ﬂﬂ’ﬂﬂffﬂﬂﬂ .HH
E-Commerce Solufion
Destination 1] \\ELVIRAPC\HP LaserJet.. |
Change. GIFT CERTIFICATE
Pages ® Al “';/"_4: - Mary “_}_j_’;cnr - Sam
Hapypry Birthdeay!
$ 1,000.00
Copies 1 + This certificate can be usad on http://mystore.com

Fig.121. Gift certificate form printing

Edit print settings, if required, and click the “Print” button.

To delete a gift certificate, use the “Delete” button ® inthe appropriate line.

Deletion request will open then:

i N
The page at tnals.advantshop.com says: ﬁ
3 pag P LE

Are you sure to delete selected certificate?

QK | [ Cancel

L —

Fig.122. Gift certificate deletion

Click the “"OK"” button.



3.2.5 Managing news subscribers
To browse a news subscribers page, select the “News subscribers” option in the

“Orders and Customers” menu:

=\ Orders and Customers

Orders

Customers

Discounts

Coupons

Gift Certificates

News Subscribers F Registered Customers

Unregistered Customers

Deactivation Reasons

Fig.123. The "News subscribers” option in the "Orders and Customers” menu

A list of news subscribers will appear next:

|~ SUBSCRIPTION

= heosm=lumas —
Command: | Select all El @ | 0 Items selected Total 2 found
From: 3
=l o = -
[ administater Administator admin 2011.01.02 00:00:00
I:‘ user user user@mail.ru 2013.01.25 15:24:37
Show: [ 10 [og] Fage #

Fig.124. List of news subscribers

To change the terms of subscription for the concrete news subscriber, click on the
subscriber information line. You can change a subscription status in the “Subscribed” field
(check box is selected - subscription is active; check box is deselected - subscription is

canceled):
user user [ user@mail.ru 20132.01.25 15:24:37 Q 9

Fig.125.Editing subscriptions

To save the changed terms of subscription, click the “"Update” button Q

To view a list of unregistered users, use the “"Orders and Customers” option -> “News

subscribers” -> “Unregistered users” or click the button of the same name at the top of the
page.
To view a deactivation reasons list, use the “Orders and Customers” option -> “News

subscribers” -> “Deactivation reasons” or click the “View deactivation reasons” button at the

top of the page.



3.3 Managing settings

To change default store settings and configure them according to your taste and

needs, select the “Settings” option in the main menu:

Fig.126. The “Settings” option in the main menu

A common settings page will open automatically:

o

| General
SED
Design and presentation
News
Catalog
Order confirmation
Profitability
Mail Settings
Mail Server
OpenlD authorization
Scheduled Tasks
Robots.txt

SETTINGS

Common settings

General:

Logo on main page

recomendsd size 200 X 50 px

Favicon on brower url address bar

Store URL

Store URL for facebook.com
Store URL for vk.com
Store Name

Lago image "Alt" tag
Change admin password
Language

Date format for admin
Short date format
Seller Country

Seller Region

City

Fhone

Enable view users online

+|” i

Delete
Choose File | Mo file chosen

Celete
Mg file chosen

Favicon must be .gif .png or .ico

http:/itrials. advantshop. comdminastirit

http://trials.advantshop.com/minastiritl/adv-fb/

http:/ trials.advantshop.com/minastiritl/adv-vk/

wdWantShop NET - eCommerce Sclution

WdVantShop MET - eCommerce Sclution

Change

English

wyyy.MM.dd HH:mmess

wyyy MIMMIA dd
United States
California

Laos Angeles

+1 (800} 233-55-T7

Fig.127. Store common settings

[f] []



3.3.1 Store common settings

To edit store common settings, click the “Store settings” option in the main menu or
the "Common” tab if the “Store settings” is already selected.

Store Settings
Design constructor

Countries/Regions/Cities
Currencies

Payment Methods
Shipping Methods
Taxes

Letter Format
Bug Tracker

301 Redirects

Fig.128. The “Store settings” option in the "Settings” menu



The next page will open:

SETTINGS

2%
# Common settings
| General
SEO
Design and presentation
News
Catalog
Order confirmation
Profitability
Mail Settings
Mail Server
OpenlD authorization
Scheduled Tasks
Robots.txt

General:

Logo on main page
recomendsd size 200 X 50 px

Favicen on brower url address bar

Store URL

Store URL for facebook.com
Store URL for vk.com
Store Name

Logo image "Alt" tag
Change admin password
Language

Date format for admin
Short date format
Seller Country

Seller Regicn

City

Fhone

Enable view users online

1| n | r

Celete
Choose File | Mo file chosen

Celete
Mz file chosen

Favicon must be .gif .png or .ico

http:/frials.advantshop. comdminastirit1
http://trials.advantshop.com/minastiritl/adv-fb/
http://ftrials.advantshop.com/minastiritl/adv-vk/
wdvWantShop NET - eCommerce Solution
wdWantShop NET - eCommerce Sclution
Change

English
wyyy. MM .dd HH:mimess
vy MMBMM dd

United States

[ ]

Californiz
Los Angeles

+1 {800} 2333-65-77

Fig.129. The "Common” tab

Store logo settings

To upload your store logo that will be displayed on the main page, select the "Choose

file” / “Browse” button in the appropriate field. Indicate the file location on your computer

hard drive or removable storage device and click the "Open” button to preview your logo in

the “Logo on main page” field.



el f AdVantShop .NET

E Pammnvnn Calubinn
I »

4 (I »

Delete
Choose File | No file chosen

Fig.130. Changing logo

To delete your current logo, use the “Delete” button.

The logo image can have a special attribute for describing the image, “Alternative
text” that is specified in the “"Alt” tag. When using this tag, the text will be displayed in the
process of uploading the image, hovering the mouse cursor over the image and in case the
images are disabled in your browser. The “Alt” tag is used by search engines. Specify the

alternative text value (optionally) in the “Alt” field.

Favicon settings

To upload an icon for your site that will be displayed in the browser address bar, i.e.
favicon, click the “Choose file” / “"Browse” button in the appropriate field. Specify the image
file location on your computer hard drive or removable storage device and click the "Open”
button. After that the image preview will be available in the “Favicon in browser address
bar” field:

Favicon in browser address bar [..]

Delete |

Choose File | Mo file chosen
Favicon must be .gif .png or .ico

Fig.131. Changing site favicon
To delete your current favicon, use the “Delete” button.

Managing store name and store URL

Enter your store URL into the “"Store URL" field. This URL will be used by the
ecommerce software algorithms for further work of your store.
The Store URL for Facebook displayed in the “Store URL for facebook.com” field will be

generated automatically.
Enter the value that will be displayed in the “Title” tag on all store pages into the

“Store name” field.

Changing admin password

To change an admin password, select the "Change” link in the appropriate field.

The following form will open:



Change admin password Mew password:

MNew password (retype):

[ Change ][ Cancel ]

Fig.132. Changing admin password
Enter a new password, confirm it and click the “Change” button.

Selecting front-end language

Select a front-end language from the drop-down list in the “Language” field:

Language English E
Fussian

_

Fig.133. Selecting language
To save necessary changes, use the “Save” button.

Selecting date format

Enter a short date format into the “Date format for admin”, considering that:

e Yy - year;
e M - month;
e d - date;

e H -24 hours format or h - 12 hours format;
e m - minutes;
e s - seconds.
Determine a short date format, considering the position and quantity of symbols:
e yyyy-MM-dd HH:mm:ss — 2013-03-25 15:30:00 - default date format;
e yyyy.MM.dd HH.mm.ss — 2013.03.25 15.30.00;
e MM/dd/yyyy — 25/03/2013;
e MM/dd/yy HH:mm:ss —25/03/13 15:30:00;
and others.
Click the “Save” button.
Enter a short date format without specifying the date and time into the “Short date

format” field (a short date format can be used in News, for example).

Specifying seller’s country, region, city and phone number

Select a seller’s country and region from the drop-down lists in the “Seller country”

and “Seller region” fields accordingly.

Specify a city and phone number in the “City” and “Phone” fields accordingly.



Viewing users online

To view users online, select check box in the appropriate field on the "Common” tab.

Search engine optimization (SEO) settings

Search engine optimization is required for promoting your online store. It influences

on your store position among web search results.

To change SEO settings, select the "SEQ” tab on the "Common settings” page.

i SETTINGS
1%

Common settings

Common

SED

Design and presentation
News

Catalog

Order confirmation
Profitability

Mail Settings

Mail Server

OpenlID authorization
Scheduled Tasks
Robots. txt

Products (default meta info):

Default page title

Default meta keyWords

Default meta description

Categories (default meta info):

Default page title

Default meta keyWords

Default meta description

News (default meta info):

Default page title

Default meta keyWords

Default meta description

#STORE_MNAMES - #FRODUCT_MAME=

$3TCRE_NWAMES - fERODUCT_NAMES

$3TCRE_NWAMES - fERODUCT_NAMES

#STORE_MAME - #CATEGORY_MNAMES

£3TCRE NWEME: - $CATEGCRY HAMEZR

£3TCRE WEME${ - $CATEGCRY HAMER

HSTORE_NAME# - #NEWS_NAME=

$3TORE_NAMEZ - INEW3_NAMEZD

$3TORE_NEMEZ - INEW3 _NAMEZ

Th= t=

Static Pages (default meta info):

Default page title

Default meta keyWords

Default meta description

Main Page:

Default page title

Default meta keyWords

Default meta description

Google Analytics:

Enabled Google Analytics

Account Google Analytics

Other

Custoemn tag in head

#STORE_MAME# - #PAGE_NAME#

$3TCRE_NEMES - SDAGE WAMES
$ITORE_NAMES - $PAGE NAMES

™

#5TORE_NAME=

$3TCRE NAMEZ

£3TCRE NAMEZ

The text RE_NAMEZ will b= automatically n

UA-11234

Fig.134. The "SEO” tab



Fill in the “Page title”, "Meta keywords” and “Meta description” fields in each section:

V/ZA\Y

“Products (default meta information)”, “Categories (default meta information)”, "News

(default meta information)”, “Static pages (default meta information)”, “Main page”,

considering that:

e Text entered into the “Page title” field will be displayed in the title line of all

store pages and used in the site indexing process by search engines.

We recommend you to leave the notes #STORE_NAME#, #PRODUCT_NAME#,
@ #CATEGORY_NAME#, #NEWS_NAME#, #PAGE_NAME# in the appropriate
— fields. These are the variable data that will get the values you specified in the

store name, category name, news and main page earlier.

e Specify the keywords characterizing your store and the words most frequently
used on your site in the “"Meta keywords” field separated by commas or spaces.

This field entry corresponds to the “keywords” tag.

e The “Meta description” field is made for entering a short description of your
store. This field entry corresponds to the “description” meta tag. It is desirable
to enter a brief and laconic text as it is displayed under the store link among

search results.

Select check box in the “"Enabled Google analytics” field to enable the web analytics
tool, Google Analytics. It allows you to estimate the traffic and efficiency of different
marketing methods, i.e. gives you the information about how users found your site, how

they worked in it and displays the ways of site optimization.
Enter your Google Analytics account ID into the “Account Google Analytics” field.

To save necessary changes, use the “Save” button.



Main page design settings

To design the main page of your store, select the “"Design and presentation” tab on the

“Common settings” page:

SETTINGS

2%
# Commaon settings
Common

SED

Design and presentation
News

Catalog

Order confirmation
Profitability

Mail Settings

Mail Server

OpenlD authorization
Scheduled Tasks

Robots. txt

Design and presentation:
Main Page Mode

Search box location
Carousel:

Display Carousel on Main Page
Carousel animation
Animation Spead

Delay

Zoom settings in details:
Enable zoom for all products:
Products on Main Page
Display products on main page
Lines Count

View

Recently Viewad

News

News subscribe

Check order status

Show woting block

Show currency block

Show filter bar in catalog

Gift certificates block
wishlist block

Enzble Social Share Buttons

Default

€ ]

Catalog

FEEEEEHR

Warning! This feature requires mutch system rescurces. Make shure you
have encugh power server

O & =&

Fig.135. The "Design and presentation” tab



Select a mode of displaying the main page and search box location from the drop-
down lists of the “"Design and presentation” section.

Edit carousel settings and the way of displaying the products on the store main page
in the appropriate fields.

To apply zoom effect for all store products, select check box in the “Enable zoom for
all products” field.

In the “View” field select check boxes in those blocks that should be displayed on the

store main page:

View

Recently Viewed ¥

News v

MNews subscribe 7

Check order status 7

Show voting block ¥

Show currency block ¥

Show filter bar in catalog #lwWarning! This feature requires mutch system resources

Make shure you have enough power server

Gift certificates block 7

Wish list block 7

Enable Social Share Buttons

Fig.136. Selecting blocks displayed on the main page

Click the “Save” button.



News settings

For news setting use the "News” tab of the "Common settings” page:

# SETTINGS
T

Common settings

General
SEO

Design and presentation News per page 8

Presentation:

MNews News on main page 3
Catalog

Order confirmation

Profitability

Mail Settings

Mail Server

OpenID authorization

Scheduled Tasks

Robots.txt

Fig.137. The "News” tab

In the appropriate fields select the number of news displayed on the news page and

the main page of the store and click the “Save” button.



Catalog design settings

For products catalog design settings, use the “Catalog” tab of the "Common settings”

page:
# SETTINGS e
# Common settings
Common Catalog:
SEO
Product 2
Design and presentation TEiEE ey (e 2
News Default currency USA Dellar El
Catalo
L Display products count in
Order confirmation category
Profitability Display product rating
Mail Settings Enable Compare Products

Mail Server

Allow catalos e change-over:
OpenlD authorization o typ L
Scheduled Tasks Catalog
Robots.txt

Search result

Cross-marketing:

Block 1 Customers Wheo Bought This lter
Elack 2 Similar Products

Search

Search index Generate again

Default view:
Default catalog view List El
Default search view Takle El

Product photos

Compress big image D
Reviews
Allow products reviews

Moderate reviews before they are D
added

Fig.138. The “"Catalog” tab

In the “Products per page” field indicate the number of products per catalog page
inside the category and in search results.
Select the default currency that will be used in the catalog from the drop-down list:

Default currency USA Dollar E
'Euro
USA Dollar

Fig.139. Changing default currency

Select check boxes in the appropriate fields to display the number of products in a

category, display product rating and enable compare products.



Select check boxes in the “"Catalog” and” Search results” fields of “Allow catalog type
change-over” section to allow the user to change the way of displaying a product list when

searching the products and in the Catalog itself:

Allow catalog type change-over:

Catalog )

Search result ¥

Fig.140. Catalog type change-over

In the selected sections of the store the signs will be displayed.

In the “Cross-marketing” fields indicate the blocks that will be displayed on the
product page. Following the “*Generate again” hyperlink in the “"Search” section you can re-
index products of the catalog.

The “Default catalog view” field is made to determine the way of displaying a product

list by default for the sections:

Default view:
Default catalog view List E

Default search view Table [~]

Fig.141. Default catalog view for different store sections

Select check boxes in the appropriate fields, if it is necessary, to compress big product

images and moderate reviews before they are added to the site.

Click the “Save” button then.



If the “Tile” type of displaying a products list is selected, the products catalog on the

front-end will be as follows:

IMain Page Electronics Computers Notebook

14 items found # §= @  Compare products (4) Sort by | No sorting [+]

discount 10%

Acer Aspire One 521- Apple MacBook Air ASUS U30JC DELL Vostro 1015
105Dc 1161
$1,170.00 $ 800.00 $ 500.00
$ 400.00
ADD 70 CART [ES7TEY ADD TO CART (37T ADD TO CART (27T

ADD TO CART | (a0 B
[[] Add te Compare Cart

[T] Addto Compare Cart [[] Addto Compare Cart [] Addto Compare Cart

T
DELL Studio 1558 Acer eMachines E630- Apple MacBook Pro Apple MacBook Pro
1297 302G25Mi A1297 A1278

$ 800.00
$ 500.00 $ 2,500.00 $1,700.00
ADD TO CART [[SS7TY
B Addto Compars Cart ADD 1O CART [[Bl5{1183 ADD TO CART (=77 ADD TO CART [Ba7TEY
[[] Addto Compare Cart [T] Addte Compare Cart [[] Add to Compare Cart

Fig.142. The "Tile” catalog view



If the “List” type of displaying a products list is selected, the products catalog on the

front-end will be as follows:

Idzin Page Electronics

Computers Motebook

14 items found

discount 10%
A

Compare products (4) Sort by | No sorting =

Acer Aspire One 521-10580Dc

A laptop (alze known as a notebook) is a personal computer designed for mobile use. A laptop integrates
most of the typical components of a desktop computer, including a display, a keyboard, a peinting device
(a touchpad, alzo known as a trackpad, and/or a peinting stick) and speakers into a single unit. & laptop
iz powered by maing electricity via an AC adapter, and can be uzed away from an outlet using a
rechargeable battery.

$400.00

ADD TO CART [[] 4ddto Compare Cart

Apple MacBook Air

A laptop (alzo known as a notebook) is a personal computer designed for mobile use. & laptep integrates
maost of the typical components of a deskiop computer, including a display, a keyboard, a pointing device
(a touchpad, alzo known as a trackpad, andfor a peinting stick) and speakers inte a single unit. A laptop
is powered by mains electricity via an AC adapter, and can be used away from an outlet using a
rechargeable battery.

4366808
$1,170.00
benefits § 130,00 or 10%

ADD TO CART [[] Addto Compare Cart

Fig.143. The “List” catalog view



If the “Table” type of displaying a products list is selected, the products catalog on the

front-end will be as follows:

IMain Fage Electronics Computers Motebook

14 items found B 8= |®  Compare products (4) Sort by | Mo =orting [=]
Mame Price
Acer Aspire One 521-1050c S 400.00 ADD TO CART | BT
Apple MacBook Air $1,170.00  ,n 10 corr 05
o
AiS_QS U30JC S B00.00 ano o cart | ([EEITE)
DF_L_L Vostro 1015 $ 500.00 app 1o cART ([EEIIE)
D!E_L_L Studio 1558 $ 800.00 ADD 10 carT |
Acer eMachines EG30-302G25Mi $ 500.00 ADD TO CART | BT
Apple MacBook Pro 41297 $ 2 500.00 ADD To CART | (=
Apple MacBook Pro A1278 % 1,700.00 ——— L
SONY VAID VPCEAISIE $ 800.00 A0 10 carT |
Acer Aspire 57387G-443G26Mi s 500.00 ADD T0 CaRT | T

Fig.144. The "Table” catalog view

Order confirmation settings

Select the “"Order confirmation” tab on the "Common settings” page:



2 SETTINGS =
b o 4 e

Common settings

Common Order confirmation:
SEOQ
. . Control availability of products D

Design and presentation during order confirmation

News Enable checking confirmation D
code

Catalog . i
Minimum price to order 0.00

Order confirmation

Profitability Gift Certificates

Mail Settings Minimum price of gift certificate 100.00

Mail Server

OpenID authorization Maximum price of gift certificate  [500.00

Scheduled Tasks Enable gift certificate service
Robots.txt

Fig.145. The "Order confirmation” tab

You can select check boxes in the fields:
e "Control products availability during order confirmation”,
e "“Enable checking confirmation code”,
e "“Enable gift certificate service”,
if these features are required.
In the appropriate fields indicate the minimum price to order and minimum and

maximum price of a gift certificate. After changes are made, click the “"Save” button.

Profitability settings

To indicate the planned sales and planned profit, use the “Profitability” tab:

* Changes saved successfully
General Profitability settings:
SEO
Design and presentation Planned Sales 5,000
News Planned Profit 4.000
Catalog
Order confirmation
Profitability
Mail Settings

Mail Server

OpenlID authorization
Scheduled Tasks
Robots.txt

Fig.146. The “Profitability” tab

After the information are entered, click the “Save” button.



Mail settings
Enter email addresses into the appropriate fields in the “Email notify” section of the
“Common settings” page. The email notifications about store user actions will be sent at

these addresses:

# SETTINGS
Tu

Common settings

* Changes saved successfully

General Email notify:
SEO
Design and presentation Email for new registrations test-demo@advantshop.net
News Email for orders test-demo@advantshop.net
Catalog Email .

mall Tor reviews test-demo@advantshaop.net
Order confirmation @ P
Profitability Email for feedback test-demo(@advantshop.net
Mail Settings

Mail Server

OpenID authorization
Scheduled Tasks
Robots.txt

Fig.1474. The "Mail settings” tab
After the form is filled in completely, click the “Save” button.

Mail server settings

From time to time it is necessary to send messages containing the information about
the products, orders, password recovery and etc. to the store users.
Indicate the following information in the “Mail server” tab, “Transport level” sections of
the "Common settings” page:
e SMTP server for emailing;
e Email login;
e Email password;
e Port;
e Email address.
To make the SSL protocol providing secure data exchange enabled, select check box
in the “Enable SSL” field.

Be attentive! All the settings should be made from one mailbox. When

0 changing one setting parameter, make sure that the other parameters are

correct.




# SETTINGS
T

Common settings

Common Mail Server
SEOQ
Design and presentation Mote: Please check that all settings are correct.
News Transport level
Catalog
Order confirmation SMTP server |smtp—l 5.1gb.ru |
Profitability Email login |u3184ﬂﬂ |
Mail Settings .

Email password |77353::Ib?".w |

Mail Server

OpenID authorization Port Default value: 25

Scheduled Tasks
Robots. txt

Email address |tE'St-:|EITIS@E:|VEI‘ITShDP.nEt |

Enable S5L &l

Test message

Send to |

Subject |

Message

[ Send test emasil ]

Fig.148. The “Mail server” tab

Click the “Save” button.

To send a test message for checking transport level settings, fill in the fields of the

“Test message” section and click the “Send test email” button.



OpenlD authorization settings

To apply an option of user registration and authorization on your site via social

networks, select the "OpenlD authorization” tab of the "Common settings” page:

# SETTINGS
5

Common settings L—
Common Google
SEQ
Design and presentation Active
News
Catalog
Order confirmation
Facebook
Profitability
Mail Settings Active
Mail Server API Key 28T404246T05024
UpealDiguthoration o s=EE: 511e728c82c093a427i0bafodacbBbaD
Scheduled Tasks
Robots.txt Twitter
Active
Consumer kay hr4ndCRZVIELoY OySIQ
Consumer secret X2d1Y4rdIMnhF1s2Id2RMZELIV T SCURKhaGFW
Access token 23858257 4-8GwalkwpFicC2oky TYh2tGSBZFW!
Access token secret AepuCDEEVAZGGImldm 1 pWigWowvel 7ulkMoD In

Fig.149. The “"OpenID authorization” tab

Select check boxes in the “Active” fields for those resources where the user accounts

can be used for authorization in your store.

To apply an option of user registration/authorization on your site via Facebook, log in

on Facebook https://facebook.com and register your store as an application on

http://www.facebook.com/developers/createapp.php page. While registering your store

(application) use the following values:
e For the App Name field — any name,
e For the App Domains field: http:// [domain name].
After that on your store admin panel on the “"OpenID authorization” tab of the
“Common settings” page enter the App ID and App secret keys, given you after the

registration on https://facebook.com, into the appropriate fields of the “Facebook” section:

Facebook

Active

AP Key 267404946705034

Api secret 511e728c82c993a42T0bdfcd aebbbsd

Fig.150. The “"Facebook” section


https://facebook.com/
http://www.facebook.com/developers/createapp.php
https://facebook.com/

To apply an option of user registration/authorization on your site via Twitter, log in on

Twitter https://twitter.com and register your store on http://dev.twitter.com/apps/new

page. While registering your store (application) use the following values:
For the Default Access type field fix Read position for radio button.
For the Callback URL field enter the address: http://[administrator

name]/cms/admin/scmedia.php?name=twitter

After that on your store admin panel on the “"OpenlD authorization” tab of the
“Common settings” page enter the Consumer key and Consumer secret key, given you after

the registration on https://twitter.com, into the appropriate fields of the “Twitter” section:

Twitter

Active

Consumer key hrAn0CEZytELaY Dy SIQ

Consumer secret A2d 1Y 4dIMnhF1s9d3RULZ5LIVT S CUKKhEGRWY
Access ftoken 339582574-6GwalkwpFfcC2oXy TY h2tGS8 2R YL
Access token secret 4kpuCDBaVAZGGEIrdm pWigWawvel TulkMollmpc

Fig.151. The “"Twitter” section

Click the “Save” button.

Scheduled tasks settings

It is possible to make the frequent tasks of sitemap HTML and XML file updating,
automatic on the “Scheduled tasks” tab of the "Common settings” page. Select check boxes
in the fields tasks of which should be enabled immediately after the schedule is saved.
Determine the schedule indicating start time and interval for each task:

& SETTINGS
£k e

Common settings

Common

SEOQ

Scheduling

SiteM Html updati
Design and presentation et

News Enabled
Catalog |
Start interva ours

Order confirmation ! In hou El
Profitability SiteMap XML updating
Mail Settings

g Enabled
Mail Server
OpenlID authorization Start interval 1 In days El
Scheduled Tasks Start time 0 hours |53 A —
Robots.txt

These tasks can influence on the server system resources. Plan them once a day, preferably at night

Fig.152. The “Scheduling” tab

Click the “Save” button.


https://twitter.com/
http://dev.twitter.com/apps/new
http://[administrator/
https://twitter.com/

Editing template robots.txt

To edit the template robots.txt, select the “"Robots.txt” tab:

% SETTINGS —_—
# | save

Common settings

General Edit template robots.txt
SEO
User-agent: Yandex

Design and presentation Disallow: /fogotpassword.aspx

News Disallow: /CompareProducts.aspx
Disallow: /Check_SkerBank.aspx

Catalog Disallow: /Check Check.aspx

Order confirmation Disallow: /Check _Bill.aspx
Disallow: /MyRAccount.aspx

Profitability Disallow: /OrderConfirmaticn.aspx

Mail Settings Disallow: /Registration.aspx
Disallow: /OrderProduct.aspx

Mail Server Dizallow: /PrintCertificate.aspx

Disallow: /PrintOrder.aspx

Disallow: /PrintProductInfc.aspx

Scheduled Tasks Disallow: /SendRequestOnProduct.aspx
Disallow: /ShoppingCart.aspx

Robots.txt Disallow: /Subscribe.aspx

Disallow: /SubscribeDeactivate.aspx

Disallow: /Wishlist.aspx

m

OpenID authorization

User-agent: *

Disallow: /fogotpassword.aspx
Disallow: /CompareProducts.aspx
Disallow: /Check SberBank.aspx
Disallow: /Check_Check.aspx
Disallow: /Check Bill.aspx
Disallow: /MyRAccount.aspx
Disallow: /OrderConfirmation.aspx
Disallow: /Registration.aspx
Disallow: /OrderProduct.aspx -
Disallow: /PrintCertificate.aspx

Fig.153. The "Robots.txt” tab

Make necessary changes in the template and click the “"Save” button.

3.3.2 Design transformer

On the front-end of the store you can change a page appearance including menu:
theme, color scheme, background. To select nhew parameters of design, click the “Design

transformer” hyperlink at the top of any page of the front-end:

DESIGN TRANSFORMER

Fig.154. The “"Design transformer” hyperlink




The following dialog window will open:

Design Transformer

Structure
@
Theme Color 5cheme Backaround
@ None o @ Blue > @ None [l
© Auto ) Blue 2 L ) Asphalt
® Autumn = © Blue-black © Asphalt 2 |
_ Beach 1 © Brown : © Asphalt 3 o
| Beauty D) Dark Green ) Bars
~) Chocolate © Dark-gray © Blue
| Coffee © Green i © Dust
~) Construction © Lilac ) Flowers
) Cosmetics © Orange ©) Flowers 2
_ Day of knowledge © Pale-red © Fogay
) Flowers - © Pink - D) Gray grid -

| save J§ Cancel |

Fig.155. The "Design transformer” dialog window

8 OnTheFhy Technology

By choosing proper radio buttons in the appropriate fields users can determine a

theme, color scheme and background of the store.



To manage a theme, color scheme and background list, use the “Design transformer”

option of the “Settings” menu:

Store Settings

Design transformer
Image sizes
Countries/Regions/Cities
Currencies

Payment Methods
Shipping Methods

Taxes

Letter Format

Bug Tracker
301 Redirects

Fig.156. The "Design transformer” option of the "Settings” menu



The next page will open:

% DESIGN CONSTRUCTOR

# Design constructor

|Theme Load new theme Mo file chosen
Color Scheme Losd
Background
Active Title
ED Auto
Autumn
2 Beach
Beauty

I8 Checolats

o Coffes

B2 Censtruction

I8 Cosmetics
Day of knowledge
Flowers

B2 Furniture

I8 Garden
Helloween

E2 Interior
Pets
FPresents

B8 Sexy Lingerie
Sport

I8 Sport2
Tech
Tech 2

I8 Tech3
Wear
Wear2

Wear 3

Wheels
winter
X Winter 2

B2 Winter2

2 Children's wear

Fig.157. Design transformer page

To add a new theme to the list, click the "Choose file” / "Browse"” button on the
“Theme” tab and specify the file location on your computer hard drive or removable storage
device. After that, click the “Load” button.

To determine what theme will be active by default for store users, select check box in

the appropriate line of the “Active” column.



To delete a theme from the list, use the “Delete” button & in the appropriate line in

the far right column of the table. Deletion request will appear then:

[ —_—
The page at trials.advantshop.com says:
pag P LE

5=

Are you sure you want to delete this?

Ok

|

Cancel

l

Fig.158. Theme deletion

Click the “"OK"” button.

By analogy with the theme, upload color schemes and background on the “Color

scheme” and “Background” tabs and specify which of them will be displayed on the front-

end of the store by default.



3.3.3 Image size

To change an image size on the front-end of the store, select the “"Image size” option

in the “Settings” menu:

Store Settings

Design transformer
Image sizes
Countries/Regions/Cities

Currencies

Payment Methods
Shipping Methods
Taxes

Letter Format
Bug Tracker
301 Redirects

Fig.159. The "Image sizes” option in the "Settings” menu

The next page will open:

% IMAGE SIZES
e

Resize Images and save product images with new sizes

| Products Products
Categories
News Size in pixels.
Brands Big photo
Carousel "
Widt .
Payment and Shipping |5‘:': | B
Height |62-3 | px.
Middle photo
e [z |px.
Height |35_: | s
Small photo
Width |.3._) | s
Height | n | s

Very small photo

| P,

| P,

Width [e0
Height |.5.:.
ReSave photos

Clamping and szving photas of the product fram the ariginal image
using the new dimensiens and the connected modules

Fig.160. Image sizes settings

Here you can indicate image size for products, categories, news, dealers, carousel,

payment methods and shipping methods (size should be indicated in pixels). It is possible to



change size of the previously uploaded product images by clicking the “Resize” button.
Image size settings in regard with the other types of images will be applied only to new

uploaded images.

3.3.4 Countries/regions/cities

For viewing and/or editing a list of countries/regions/cities available during registration

select the “Countries/regions/cities” option in the “Settings” menu:

Store Settings

Design constructor
Countries/Regions/Cities
Currencies

Payment Methods
Shipping Methods
Taxes

Letter Format

Bug Tracker

301 Redirects

Fig.161. The "Countries/regions/cities” option in the "Settings” menu



The next page will open:

COUNTRIES AND REGIONS

Countries list | T e

Cemmand: | Select all El | O Items selected Total 251 found
Ay [o]

[} Abkhazia AB ABH R

= Afghanistan AF AFG o B

[} Aland Islands AX ALA R

= Albania AL ALE

[} Algeria oz DzA s

I:‘ American Samoa AS ASM

[} Anderra AD AND R

= Angala AD AGO o B

] Anguilla AT AIA s B

= Antarctica AQ ATA o B

[} Antigua and Barbuda AG ATG R

= Argentina AR ARG o B

[} Armenia AM ARM R

= Aruba AW ABW e

[} Australia AU AUS R

= Austria AT AUT

[} Azerbaijan AZ AZE s

= Bzhamas Bs EHS

] Ezhrain BH EHR e

= Eangladesh ED EGD
e [3 [] <Prev 1 2 3 4 5 6 S

Mext =

Fig.162. The “"Countries/regions/cities” page

Adding country

To add a country to the list, select the "Add new country” button at the top of the

page.
New fields in the bottom line of the table will open:

Fig.163. Fields for adding country

Enter a country name, two-letter code ISO and three-letter code ISO into the fields of
the "Name”, “"IS02"” and “ISO3” columns.

To save this country in the list, click the “"Add” button
To add a region to the list, click a country name and a region list for the selected

country will open:



|~ UNITED STATES

Regions edit

Return to Countries List ——
Command:| Select a1l [=] (2] | 01tems selected Total 51 found
Ay []
] Region name § Region code | Sort order [
[} Alabama ] g
| Alaska ] R
[&] Arizona ] e
|:| Arkansas o s
[} california 0 ISR
(] Colarado 0 < B
|:| Connecticut o 7R
| Delawars 0 e
| District of Columbia ] g
| Florida ] s
[&] Georgiz ] s B
|:| Hawaii o s
[ 1dshe 0 7R
1 Illinois ] s
[} Indiana a SR
[l Lowa ] e
|:| Kansas u] g
| Kentucky 0 e
[&] Louisiana ] s B
|:| Maine o s
<Prev 1 2 3
soe 2 L] Next = =
Fig.164. List of regions
Click the “Add” button to add the region.
New fields in the bottom line of the table will open:
| e

Fig.165. Fields for adding region

Enter a region name, region code and sort index into the appropriate fields of the

“Region name”, “"Region code” and “Sort order” columns.

To save this region in the list, click the “Add” button.

To add a city to the list, click a region name and a cities list for the selected region will

open:



B LOUISIANA

I List of cities
| Add ci
Return to Regions List

Command: | Select all lz‘ @ | 0 Items selected Total 0 found
Any EI

0 Abbeville 10 |
| Abita Springs 20 |
= Arnaudville 30 %
= Baker 40 bS]
0 Baskin 50 %
0 Benton 60 |
0 Branch 70 %
1 Carencro 80 o
] Central 20 %
= Delcambre 100 %

Show: [20 [&]

Fig.166. List of cities

Click the “"Add” button to add the city.

New fields in the bottom line of the table will open:

| e
Fig.167. Fields for adding city

Enter the city name and sort index into the appropriate fields of the “City name” and

“Sort order” columns.

To save this city in the list, click the “Add” button.

Searching and editing country/region in the list

To find a country/region in the list, enter a country/region name into the appropriate

fields of the "Name” and/or codes ISO columns at the top of the page:
Any |Z| united states EN

= Name 1so2 I 1s03 I

Fig.168. Search form

Search results will appear then:

Any |z| united states EN
7 Name § 1s02 [ 1so3 I
] United States us usa & 8

show: [20 [=] Page # @

Fig.169. Search results



To edit the information about the country/region — names of codes - use the “Edit”

button ¢ in the line for the appropriate country/region. The fields will become editable:

|United States | |US | |U5A | 1y 9

Fig.170. Editing country/region information

Make necessary changes and click the “"Update” button Q to save them.

Deleting country/city/region

To delete a country/city/region from the list, use the “Delete” button ® in the
appropriate line in the far right column of the table.

Deletion request will appear:

o B
E The page at trials.advantshop.com says: > u

Are you sure you want to detete the city?

Ok [ Cancel ]

Fig.171. Country deletion

Click the “"OK"” button.

3.3.5 Currencies

For viewing/editing a list of currencies used in your store select the “Currencies”

option in the “Settings” menu:

Store Settings

Design constructor
Countries/Regions/Cities
Currencies

Payment Methods
Shipping Methods

Taxes

Letter Format

Bug Tracker
301 Redirects

Fig.172. The "Currencies” option in the “Settings” menu



The next page will open:

CURRENCIES
Add/Remove currency
[TJEnable currencies auto updating | Add new currency... |
Command: | Selectall lz‘ | 0 Items selected Total 2 found
Any Any =]
Is code before | Price format
B Euro € 1.29 EUR 978 £2 220,00 t |
= usa Dollar 3 1 uUsoD 840 ## #£0.00
Shovi: [ 10 [ Fage =

Fig.173. List of currencies

To make the currency information auto updated, select check box in the appropriate
field at the top of the page.

To add a new currency to the list, click the “"Add new currency” button and new fields
will open at the bottom of the table:

| B 2 £20.00 ©

Fig.174. Adding new currency

Fill in the fields and select the “"Add new currency” button
To edit the previously added currency, click any currency features in the appropriate
line and the fields will become editable:

Euro £ 1.29 EUR a7g| [ ##,££0.00 Ve

Fig.175. Editing currency information

Make necessary changes and click the “Update” button LY .

To delete a currency from the list, click the “"Delete” button in the appropriate line
in the far right column of the table.

Deletion request will appear:

- — T
The page at trnals.advantshop.com says: ﬁ
] pag P LE

Are you sure you want to delete the currency?

QK | [ Cancel

. —

Fig.176. Currency deletion

Click the “OK"” button.



3.3.6 Payment methods

To indicate payment methods that will be available for customers and get an access to

the payment methods settings, select the "Payment methods” option in the “Setting” menu:

Store Settings

Design constructor
Countries/Regions/Cities
Currencies

Payment Methods
Shipping Methods

Taxes

Letter Format

Bug Tracker
301 Redirects

Fig.177.The "Payment methods” option in the "Setting” menu

A page of possible payment methods will open:



™ PAYMENT

&8 pPzyment method —
|Check
Common
Credit card
PayPal Nzme * Cheox
Phone Ordering Method is available for: All countries, All cities
Coutries: Add Country
Cities: Add City
Type Check {11)
Description
4
Sort Order * ]
Enbalad Enabled
Configuration Method
Company Name * MyShop Ltd
Company Phone Number * +1 (800} 333-55-77
Country * Usa
Region * Californis
City * Los Angeles
Address * Ny way 1
Fax * +1 {800} 232-55-77
Internaticnal phone * +1 (B00) 333-65-77

Fig.178. List of payment methods

To add a new payment method to the list, click the "Add new” button at the top of the
window.

The following dialog window will open:



Payment method adding

Method name*
Enter method name

Choose the module* | paypa| E

Diescription

Sort Order

Fig.179. Payment method adding form

Fill in the “"Method name”, “Description” and “Sort order” (optionally) fields and select

a type of payment from the “"Choose the module” drop-down list:

PayPal E
PayPal
Cash
AuthorizeMet
GoogleCheckout
eWAY
Check
TwoCheckout
Assist
Moneybookers
AmazonSimplePay
P5lGate
PayPoint
SagePay
WorldPay
Cash on delivery
| Gift certificate |

Fig.180. Selecting module

After that, click the “"Add” hyperlink at the bottom of the form.

To edit the previously added payment method, select its name in the "Payment
method” list on the left of the page. To make a payment method enabled, select check box
in the “"Enabled” field.

In the “Configuration method” section edit the payment method details. For example,
it is necessary to fill in the "Company name”, "Company phone number”, “"Country”,

“Region”, “City”, “Address”, “"Fax” and “International phone” fields for payment by Check:



Configuration Method

Company Name * MyShop Lid
Company Phone Number * +1 [(800) 323-55-77
Country * UsSa

Region * Californiz

City * Los Angeles
Address * My way 1

Fax * +1 (300} 232-E6-77
International phone * +1 [B00) 2225577

Fig.181. Editing payment methods details

After necessary changes are made click the “Save” button at the foot of the page.
On the front-end of the store the payment methods selected as enabled will be

displayed during checkout in the following way:

Checkout

Billing Methods Review and Place Order

Note

ga Check

PayPal FayFal

G ~ Phone Ordering

Fig.182. Selecting payment method during checkout

To delete a payment method from the list, click the “"Delete payment method” button
at the foot of the “"Payment method” page.

Deletion request will appear then:



i S —
& The page at trials.advantshop.com says: g

Are you sure you want to delete payment method "Phone
Ordering"?

OK | Cancel | ||

Fig.183. Payment method deletion

Click the “"OK"” button.

3.3.7 Shipping methods

To indicate shipping methods that will be available for customers select the “Shipping

methods” option in the “Setting” menu:

Store Sethtings

Design constructor
Countries/Regions,/Cities
Currencies

Payment Methods
Shipping Methods
Taxes

Letter Format

Bug Tracker
301 Redirects

Fig.184. The “"Shipping methods” option in the "Setting” menu

A page of possible shipping methods will open:



~™ SHIPPING

&8  Shipping method
| Free Shipping . . - -
Configuration Shipping Method
upPs
Courier Shipping Method Name*® Free Shipping
FedEx Method is availible for: All countries, All cities
Countries Add country
Cities: Add city
Type Free (1)

Diescription

Sorting a
Enabled Enabled
Active for payment methods: Chel:l-c
Credit card
F"a','P‘al
F’hone Ordering
Shipping term * 5]

Fig.185. List of shipping methods

To add a new shipping method to the list, click the "Add new” button at the top of the
window.

The following dialog window will open:

Shipping Method adding

Shipping Method

Name* Enter Shipping Method Name
Change module® Free shipping |z|
Description
:
Sorting
Add

Fig.186. Shipping method adding form



Fill in the “Shipping method name”, “Description” and “Sort order” (optionally) fields

and select a type of shipping method from the “"Choose the module” drop-down list:

Free shipping E|
Shipping

Fixed rate shipping

Shipping by weight

FedEx

Ups

Usps

Shipping by shipping cost

Shipping by order price

Fig.187. Selecting shipping method

After that, click the “"Add” hyperlink at the bottom of the form.

To edit the previously added shipping method, select its name in the “Shipping
method” list on the left of the page. To make a shipping method enabled, select check box
in the “"Enabled” field. If the method is available not for all countries/regions, determine the
list of countries/regions the shipping method in which will be available by clicking the
appropriate hyperlinks. By selecting check boxes, indicate the payment methods for which

the selected shipping method will be available and specify the shipping terms.

After necessary changes are made, click the “"Save” button at the foot of the page.



On the front-end of the store the shipping methods selected as enabled will be

displayed during checkout in the following way:

Checkout

Shipping Methods Billing Methods Review and Place Order

Ihipping Prica Shipping Tenm [days) Note

@ u il Fres Sniooing 5 oo
¥ il

@ UPS Ground 202
@ UPS 3 Day Select 4357
§E ssroozaraw teim
G esmoomar $573
@ RS Mzt Dy Alr Saver S35
@ LS Meot Day Alr Early AWM F13TE
@ LUPS et Day Alr F 10248
i‘;ﬂ Courler $500
FedEx  FeoEx First Cvemignt $3.25150
FedEx  FedS: Priorky Ouemilght § 230500
FedEx  FedS: Standard Cvemignt Frized
FedEx Feosi2Day § 5330
FedEx  FaoS:Enmness Saver 5 80530
FedEx FedS:Ground 52515

=3

Fig.188. Selecting shipping method during checkout

To delete a shipping method from the list, click the “"Delete shipping method” button at
the foot of the “Shipping method” page.

Deletion request will appear then:



- —
E The page at trials.advantshop.com says: E
B -

Are you sure you want to delete shipping method "Free
Shipping"?

oK | Cancel | I

Fig.189. Shipping method deletion

Click the “"OK"” button.

3.3.8 Editing taxes

To manage a taxes list, select the “"Taxes” option in the “Settings menu”:

Store Settings

Design constructor

Countries/Regions/Cities

Currencies
Payment Methods
Shipping Methods
Taxes

Letter Format
Bug Tracker

301 Redirects

Fig.190. The "Taxes” option in the "Settings menu”

A taxes list will open:

.. TAXES
(N Tawes edit B e e
Command: | 0 Items selected Total 1 found
Ly [] | I I = R 2 =]
’ Registration number !
B war 1 [United states -] VR
- e[ ]

Fig.191. List of taxes

To add a new tax to the list, use the "Add new tax” button. Enter a tax name,

registration number into the appropriate fields at the bottom of the list, make it enabled and



select a country for which the tax will become effective from the drop-down list in the
“Country” field:

Yes [+ United States [=]

Fig.192. Adding new taxes

Click the “Add new tax” button

To edit the previously added tax, click its name or registration number and the fields
will become editable:

re 1 7 United States [«] ©©

Fig.193. Editing tax information

Make necessary changes and click the "Update” button ) .

To edit tax features, click the “Edit” button ® in the line for the appropriate tax. The

next page will open:

Common settings
Regions Common settings
Tax name: VAT

Product mapping
Priority: 1

Enabled: 7]
Depends on: Seller address El
Price shown with tax:

Registration number: 1

Country: United States El
Rate type: Proportional El
Default Rate: 0.00

Fig.194. Editing tax features

Make necessary changes in the "Common settings”, “"Regions”, “Product mapping”
tabs and click the “Save tax” button to save them.

To delete a tax from the list, click the “Delete” button & in the appropriate line in
the far right column of the table.

Deletion request will appear:



Are you sure you want to delete the tax?

P — B
& The page attﬁalsadvanﬁtmp.w— u

Fig.195. Tax deletion

Click the “"OK"” button.

3.3.9 Letter format settings

For managing letter templates select the “Letter format” option in the “Settings

menu:

Store Settings
Design constructor
Countries/Regions/Cities

Currencies

Payment Methods
Shipping Methods
Taxes

Letter Format
Bug Tracker
301 Redirects

Fig.196. The "Letter format” option in the “"Settings” menu

A list of letter templates will open:

LETTER FORMAT

4

B
K

Messages format

Total 17 found

Command: | Select all | 0 Items selectad

Mext =

Fig.197. List of letter templates

[2m [ [ Ay ] [awlel [ ]
[ Gift certificate [ Gift certificate =] & o] 2012.03.06 15:30:47 2012.12.10 12:04:03 SR
[7]  ©rder registration | Order registration ¥ 1 2007.06.06 16:00:29 2012.12.02 10:36:29 e
[F]  Subscription notific | Subscription notification =] & 10 2007.06.07 16:51:31 2012.12.03 10:57:32 s
[[]  Feedback | Feedback =] & 20 2007.06.07 17:11:35 2012.12.03 10:37:32 s B
[F]1 &t registration [ At registration =] & 40 2007.056.05 05:44:38 2012.12.03 10:39:33 s
[F]  Unsubscribing from | Unsubscribing from the news =] ¥ 50 2007.06.05 05:48:02 2012.12.03 10:40:21 s B
[[]  Password recovery | Password recovery & 70 2007.06.07 17:28:01 2012.12.02 10:41:05 e
[[]  The changs of stal | The change of status of the order =] & 20 2007.06.07 17:37:27 2012.12.03 10:54:26 e
[C]  ere-order [ Pre-order =] & 110 2011.12.19 17:43:44 2012.12.03 10:47:20 SR
[E]  The link to the goc | The link to the goods under the order [+ [/] 120 2011.12.19 17:44:40 2012.12.03 10:49:01 e
. <Prev 1 2 S l:l



To add a new letter template to the list, use the “Add e-mail format” button at the top
of the window. The following form will open:

MAIL FORMAT

Format creating

== Back
Name

Text

e

Tte

"

from the registration ( #FIRSTHAMEZ - SLASTHAMEZ ; #BEGDATES ; 4PASSWOBDE - 4SURSRCIEEE ; #3HOFTBLE

=

Description

£

wy
mn
0l
=
&l

Type
Enabled
Sort order

- =

= |z

3
Fig.198. Adding letter template

Enter a title of the letter into the "Name” field and letter contents (text, image, table
and etc.) - into the “"Text” field by using a built-in WYSIWYG editor.

@ To learn more about the WYSIWYG editor, see Appendix 1 of this guide




Fill in the form fields and select check box in the “Enabled” field, if you want the

template will be used when sending e-mails. Indicate a “Type” from the drop-down menu:

Type At registration El

Passwaord recovery

Oirder registration

The changs of status of the ardar
Sending messages

Subscription motification
Unsubscribing from the news
Fesdback

Sand to 3 friend

Ask 3 gquestion

Motice of the new reviewsd
Fre-order

The link to the goods under the order
Imipessibility of performance of the ordar
Gift certificate

Fig.199. Selecting letter types

After that, click the “"Add” button.

-

To edit the previously added letter template, use the “Edit” button ¢ in the

appropriate line. Edit the template in the appeared form and click the “Save” button.

To delete a letter template from the list, click the “Delete” button & in the
appropriate line in the far right column of the table.

Deletion request will open then:

£ N
" The page at trials.advantshop.com says: ﬁ
j pag P s

Are you sure you want to delete selected format?

QK | [ Cancel

S — —_————’

Fig.200. Letter format deletion

Click the “"OK" button.



3.3.10 Bug tracker

For viewing the application error log select the “Bug tracker” option in the “Settings”

menu:

Store Settings

Design constructor
Countries/Regions/Cities
Currencies

Payment Methods
Shipping Methods
Taxes

Letter Format
Bug Tracker

301 Redirects

Fig.201. The “"Bug tracker” option in the “Settings” menu

The following table will open:

BUG TRACKER

Application error log

/ Error 404 log / Application error log / Other errors /

# Date Message StackTrace
1 25/1/2013 15:39:34.195 Exception of type 'System.Web.HttpUnhandledException' was thrown. Details

Fig.202. Bug tracker table

To get the detailed information about the selected error, click the “Details” link in the

appropriate line. The next page will open:

/ Go back /
Common Info Date 25/1/2013 15:39:34.195
Request
Message none
Browser
Sescion ExceptionMessage Exception of type 'System.web.HttpUnhandledException' was thrown.
ExceptionStackTrace at System.Web.UI.Page.HandleError(Exception &) at System.Web.ULPage.ProcessRequestMain(Boolean

includeStagesBeforeAsyncPoint, Boolean includeStagesafterAsyncPoint) at
System.Web.ULPage.ProcessRequest(Boolean includeStagesBeforeAsyncPoint, Boolean
includeStagesAfterAsyncPoint) at System.Web.Ul.Page.ProcessRequest() at
System.Web.ULPage.ProcessRequest{HttpContext context) at
System.Web.HttpApplication.CallHandlerExecutionStep.System.Web. HttpApplication.IExecutionStep.Execute()
at System.Web.HttpApplication.ExecuteStep(IExecutionStep step, Boolean& completedSynchronously)

InnerExceptionMessage Object reference not set to an instance of an object.

InnerExceptionStackTrace at Admin_m_Certificate.LoadCertificateById{Int32 certificateld) in
:\_Sites\TrialSites\ultimate_en\minastirit2\Admin\m_Certificate.aspx.cs:line 404 at
Admin_m_Certificate.Page_Load(Object sender, EventArgs €) in
:\_Sites\TrialSites\ultimate_en\minastirit2\Admin\m_Certificate.aspx.cs:line 113 at
System.Web.ULControl.LoadRecursive() at System.Web.UI.Page.ProcessRequestMain(Boolean
includeStagesBeforeAsyncPoint, Boolean includeStagesafterasyncPoint)

Fig.203. Error details

Click the “Error 404 log (Not found)” link to view the page hit errors.



For viewing the application errors "HTTP 500" i.e. internal server errors, use the

“Application error log” link.

3.3.11 Redirects settings

For proper redirects setting in case of store updating, transferring to a new domain or

dead link, select the "301 Redirects” option in the “Settings” menu:

Store Settings

Design constructor
Countries/Regions/Cities
Currencies

Payment Methods
Shipping Methods
Taxes

Letter Format

Bug Tracker

301 Redirects

Fig.204. The "301 Redirects” option in the "Settings” menu

The next page will open:

301 REDIRECTS

\: = List of redirects

[#luse 301 Redirects |m
Command: @ | 0 Items selected Total 2 found
[ | | |
. Redirect From | Redirect To | SKU (not required)
[} 2 http://mysite.com/black-dress http://mysite.com/black-dress-new %
= 3 http://mysite.com/women-shoes http://mysite.com/women-shoes-bla: %
Shaw: Page # |:|

Fig.205. List of redirects

To add a redirect, click the “Add record” button at the top of the page.
The following form will open at the bottom of the list:

| || || EX-

Fig.206. Adding redirects



Enter the previous and new addresses of the selected page and stock keeping unit

(SKU) into the appropriate fields (optionally). Click the “Add” button

For redirecting from URL without “www” to URL with “www”, it is
@ necessary to add a reserved character “*” to the address entry. For example,

myshop.ru* - www.myshop.ru.

To edit the previous redirect, click the field of the appropriate line. The fields will
become editable:

[ 3 http://mysite.com/women-shoes http://mysite.com/women-shoes-bla: | xS ] e

Fig.207. Editing redirects

After necessary changes are made, click the “Update” button > .

To delete a redirect from the list, use the “Delete” button L & in the appropriate line.

Deletion request will open:

- E
E The page at trials.advantshop.com says: M
I eT—

Are you sure you want to delete the record?

Ok | ’ Cancel ]

Fig.208. Redirect deletion

Click the “"OK"” button.

3.4 Managing site menu, “carousel”, static pages and blocks

Menu “CMS” options are made for creating and managing store menu items, news,

“carousel” on the main page , static pages and blocks and for working on the page

N

Menu

contents:

MNews

Carousel

Static Pages
Static Blocks

Fig.209. The "CMS” menu


http://www.myshop.ru/

After the "CMS” menu is selected the following page will appear:

.| Static Pages L

x'- .. PAGES
| Static Pages
rRoot
- prices L —
[ Shipping Command: | Select all [+] (28] | 0 1tems select=d Total 0 found
[~ Return policy -
I Guarmntess Ay [ | ][]
| Frivasy ard protection of parszrsl
= ] Page Title | Enabled 5 Owder ¥ Modified *
~ Faymart
" Uimlezma t= AdVartShep NET DEMO D Prices o ?eot;-rzuar-; 25 ¢ L
[~ Aboul Store
I ) 2012
-~ Cortaziz [ shipping 2 February 28 L
A 2012
[C return policy ° November 01 © B
2012
[ Guarantzes S November 01 * M
) ) 2012
[F]  Privacy and protection of personal data 0 Novermber 01 & B
2012
[ Payment = Februaryza ¢ %
2012
[ welcome to AdVantShop.NET DEMO & P
2012
[[]  About Store e February 28 ®
2012
[ contacts 20 February2e ¢ %
som: (33 2] el

Fig.210. List of static pages

3.4.1 Menu

For creating and managing different menu items select the "Menu” option in the "CMS”

menu:

MNews

Carousel

Static Pages
Static Blocks

Fig.211. The "Menu” option in the "CMS” menu

After the module is uploaded the page will be as follows:

< main menu “  _  MAIN MENU
h-‘_\\_

E-Main menu ¥ \\: Editing the Main Menu
- About

e Command: [ || 0 1tems selected Total 5 found
- Shipping [any [+] [Any [=] Ay [

BrEmis | Name | Enabled | In a new tab | Sort order &
- Contacts

[l About 10 g
<] Bottom menu 4 (| Payment 20 s
= Bottom menu [l Shipping 30 & R
& Information .
: ] Brands 40 s
My account
& In social ] Contacts =] 7R

Show: Page = l:l E]

Fig.212. List of menu items



On the left side of the page the editable menu and submenu items are displayed in the

form of tree structure.

To add a new item to the menu, select the “parent” - root item into which a new one
will be inserted and click the "Add menu item” button at the top of the page. It is also

possible to add a new item by selecting the root item from the created ones and click the

“Add” button on the right of its name:

Main menu

i

="Main menu

Payment
Shipping
Brands

Contacts

Fig.213. Displaying menu items

There is one more variant for adding an item: you can hover the mouse cursor over
the selected item name and use the "Add new menu item” option from the drop-down

menu:

" Edit menu item

- % Remowve current menu item

Fig.214. The "Add new menu item” option in the drop-down menu



A new window will open:

MAIN MENU

Create menu item

Menu name |

@ Other
I 5tatic page

O Product
Link type
O Category

O MNews
~ Brand

URL

Located in About Change
Open in new window []
Active
Show mode Al [~

Sort index |0

Icon | Choose File | Mo file chosen

[ Add |

Fig.215. Adding/editing item menu

Enter a new menu item name into the "“Menu name” field.
Choose a radio button in the “Link type” field to indicate a link type for the menu item.

Enter the page URL, which will be opened after selecting the menu item, into the
“URL" field. You can either enter the page URL manually or select it by clicking the “Choose”

/ "Browse” hyperlink on the right of the field and the following dialog window will open:



Products

1000 Stroller standard Choose
1001 Butterfly Choose
1002 Mirrar Choose
1003 Cubes Choose
1004 Crib Choose
1005 Rattles Choose
1006 Set of toys Choose
1007 Duckling Choose
1008 Bicycle Choose
1009 Blue bicycle Choose
<Prev 1 2 |3 4 5 6 7 MNext= Page # E]

Fig.216. Selecting page

Select the necessary page and click the “"Choose” hyperlink in the appropriate line.

In the following field the parent item is displayed. You can change the parent item by

clicking the “"Change” hyperlink and selecting a new parent item in the appeared tree list:



Parent menu item

=~Root
E---Abnut
E---Payment
E---Shipping
E---Brands
E---Cu:nr'ntal::ts

[ Select| | Cancel |

Fig.217. Product categories tree list

After the category is selected from the list, click the “Select” button.

When indicating the menu item, select check box in the "Open in new window” field for
opening the page in a new tab.

To display the item on the site immediately after saving it, select check box in the
“Active” field.

Select the users this item will be available for from the “Show mode” drop-down
menu:

Show mode Al -]
Al

Authorized
Mot Authorized

Fig.218. Selecting users

To determine an item sort index in the list, enter a value in the “Sort order” field.

For uploading the image that will be used as an icon for the item menu, select the
“Choose file” / “"Browse” button in the “Icon” field. Indicate the image file location on your

computer hard drive or removable storage device and click the “Open” button.

To complete the operation, use the "Add menu item” button.



To edit the previously added menu item, select it from the tree structure and click the
“Edit menu item” button © on the right of its name or hover the mouse cursor over the

category name and select the “Edit menu item” option from the drop-down menu:

About

Add new menu item

# Edit menu item

/. Remove current menu item

Fig.219. Managing menu items by using tree list

The other variant is to select the menu item parent in the tree list and click the “Edit

-

links” button & in the appropriate line:

MAIN MENU
l'x. e Editing the Main Menu L dd b it
Command: | Select all [=] | O Items selected Total 5 found
Any E| Any |Z| Any E|
[l About 10 o B
] Payment 20 (v;
] Shipping 30 & R
& Brands 40 & B
[ Contacts L0y &R
Show: [ 10 [=] Page =

Fig.220. List of menu items

The form identical to the adding menu item form will open. Make necessary changes

and click the “Save” button.

To delete a menu item, select it in the tree list and click the "Remove current menu

item” button “* on the right of the category name or hover the mouse cursor over the

category name and select the "Remove current menu item” option in the drop-down list:

i~ About

- Add new menu item

- & Edit menu item

— | A& Remove current menu item

Fig.221. Managing menu items by using tree list



One more variant: select the parent of the menu item that should be deleted in the
tree list and click the “"Delete” button 5 in the appropriate line.

Deletion request will open:

- —
& The page at trials.advantshop.com says: u

Are you sure you want to delete the menu item "About”?

Ok ’ Cancel ]

=

Fig.222. Menu item deletion

Click the “"OK"” button.

3.4.2 News

The "News” module in the store software is made for managing the news and emailing

news to subscribers.

To browse the “"News” module, select the “News” option in the "CMS” menu:

Menu

News P News

Carousel News category
Static Pages Subscribers
Static Blocks

Fig.223. The "News” option in the "CMS” menu



After the module is uploaded the following page will appear:

\L-‘\ NEWS
News
|
Command: @ | 0 Itemns selected Total 7 found
Any [ ‘A“Y E| H

Category Display on main page

] I Mercedes company called Russian prices for E 2012.10.26 11:51:00 |Common El L rE
(=]} . sony launched the first of its kind with built-ir 2012.10.26 11:49:00 | Common =] O i
]} I Russian supercomputer enters top 10 2012.10.26 11:48:00 |[Common [~«] O a1
] = Apple received a patent for «5D# 2012.10.26 11:45:00 |Computer <] @ e
=]} & Cloud prospects Windows & 2012.10.26 11:43:00 |Computer =] @ e
B 5] Was screened at the Armani Prive Haute Cou 2012.10.26 11:39:00 |Fashion [~] @ a1
(=]} IL'_L Megan Fox in the April issue of the magazine 2012.10.26 11:37:00 |Ce\ebrity El ] e
Show: Page # l:l

Fig.224. List of news

Managing news category

It is possible to create, edit and delete a news category. To manage a news category,

use the “News” option -> “News category” in the "CMS"” menu:

Menu

News ¥ News

Carousel News category
Static Pages Subscribers
Static Blocks

Fig.225. The "News” option -> "News category” in the "CMS” menu

A page of created news categories list will open:

|~ NEws
- News categories
Command: | Select all |~ @ | 0 Items selected Total 4 found
-Fﬂoef
[Any [~]| | | |
[} Common commaon 0 & “
[ Computer computer 1 s B
] Fashion fashion d & ]
] Celebrity celebrity 3 s B
Showe: Page :I:I@

Fig.226. List of news categories



To create a new category, click the “"Add new category” button at the top of the

window. The following form will open at the bottom of the categories list:

|| || || * ©
Fig.227. Adding news category
Enter a news category name, its URL and sort index into the appropriate fields and
click the “Add news category” button
To edit the previously created category, use the “Edit” button & in the line
appropriate for the category and its fields will become editable:
=@ |C0mputer | |c0mputer | |1 | 'o e

Fig.228. Editing news category

After the operation completed click the “Update” button 'J .

To delete a news category from the list, use the “"Delete” button ¥ in the appropriate
line.

Deletion request will appear then:

Are you sure you want to delete news category?

Ok [ Cancel ]

Fig.229. News category deletion

Click the “"OK"” button.

Managing news

Managing news will become available after selecting the "News” option -> “News” in
the "CMS” menu:

Menu
News P News
Carousel News category

Static Pages Subscribers
Static Blocks

Fig.230. The "News"” option -> "News” in the "CMS” menu



The next page will open:

[~ NEws

News

Command: @ | 0 Items selected Total 7 found
Ay [=] ] | ANy [=] Ay [+]

Title pate § Category Display on main page

ll__(i Mercedes company called Rus 2012.10.26 11:51:00 |Comm0n |ZI O &8

[l:fd Sony launched the first of its  2012.10.26 11:49:00 |Common |Z| -] e

E__(i Russian supercomputer enters 2012.10.26 11:48:00 |Common |z| O s

E_(i Apple received a patent for <! 2012.10.26 11:45:00 |Computer |ZI | & B

[l:fd Cloud prospects Windows 8 2012.10.26 11:43:00 |Computer |Z| & &8

l!__Cd Was screened at the Armani F 2012.10.26 11:39:00 |Fashion |Z| [ P

E__(i Megan Fox in the April issue o 2012.10.26 11:37:00 |Ce|ebrity |ZI & s
Show: Page :D@

Fig.231. News table



To add news, click the “Add” button at the top of the window. The following form will

open in a new window:



NEWS

News
Category: | Common El
Data: |1/20/2012 16:02 =

Title:

Url ID ¢ nzws8

Image: Choose File | Mo file chosen

Display on main page:
Subscribers: Do not send
All

Registered users

Unregistered users

Page Title

The text #SHOPNAME# will be automatically replaced with shop
name, FNEWS_NAME# with news title.

A null value will be replaced by a default value.

Metz keywords:

The text #SHOPNAME# will be automatically replaced with shop
name, #NEWS_NAME# with news title.

& null value vill be replaced by a default value.

Meta description:

The text #SHOPNAME# vill be automatically replaced with shop
name, FNEWS_NAME# with news title.

A null value will be replaced by a default value.

Text for publishing:

]l Bald

B I U X x| @

Annotation:

Fig.232. Adding news

1 [F © fol B[] = = b w

2oeam-ne

2l



Select a news category from the drop-down list:

Category: | Comman |E|
Common
Computer
Fashion
Celebrity

Fig.233. Selecting news category

In the “Date” field the current date will be displayed automatically. To change the

date, use a built-in calendar by clicking i

1 January, 2013 3
Su Mo Tu We Th Fr Sa
30 31 1 2 3 4 5
6 ¥ 8 9 10 11 12
13 14 15 15 17 13 19
20 21 22 23 24 25 26
27 28 29(30{31 1
3 4 5 B8 7 8

Today: January 30, 2013

Fig.234. Selecting current date

The “Title” and “URL ID"” are obligatory for filling.

If it is necessary to add an illustration for the news, use the “"Choose file”/ “"Browse”
button on the right of the “Image” field and indicate the image file location on your
computer hard drive or removable storage device.

To display the news in the news wire on the store main page, select check box in the
“Display on main page” field.

If it is necessary to email news to subscribers, use radio buttons to determine the

subscribers the news should be sent to:

Subscribers: @ Do not send
Al
) Registered users

' Unregistered users

Fig.235. Selecting subscribers

Al The note “"Module MailChimp is disabled” in the “Email news to subscribers”
- field means that it is necessary to activate the “"MailChimp” email service. For




more details see the “"Modules” section —> “Integration with the MailChimp

system” of this guide.

Enter a news page name that will be displayed in the title bar of the browser into the
“Page title” field.
In the “"Meta keywords” field indicate the frequently used words and keywords

characterizing the added news separated by commas and space.

The “Meta description” field is made for entering a short text, describing the news.

@ The information of the “Title”, "Meta keywords” and “Meta description” fields

— are entered optionally.

By using a built-in WYSIWYG editor enter the news contents into the “Text for
publishing” field.

@ To learn more about the WYSIWYG editor, see Appendix 1 of this guide.

Brief content description should be entered into the “Annotation” field.

To complete the operation, click the "Add” button and the news will be saved and

displayed in the list of news. The news also will be published on your site.

To edit news, select the “Edit” button ® in the appropriate line. The form identical to

the adding news form will appear. After the editing click the “Save” button.

To delete news from the list (and from the store pages), use the “"Delete” button &
in the appropriate line.

Deletion request will appear:

& The page at trials.advantshop.com says: ﬁ

Are you sure you want to delete selected news?

Ok | l Cancel ‘

Fig.236. News deletion

Click the “"OK"” button.



Managing news subscribers

To manage subscribers, use the "News” option ->"”Subscribers” in the "CMS”
menu:

Menu

News P News

Carousel News category
Static Pages Subscribers
Static Blocks

Fig.237. The "News"” option ->"”Subscribers” in the "CMS” menu

A list of news subscribers will open:

\H\ SUBSCRIPTION

e Registered users | Unregisteredusers ]
Command: | Select all |z| [ ] | 0 1tems selected Total 1 found
oe = r—m

B First Name [ Last Name [ Subscribed [

[F1  Administator Administator admin 2011.01.02 00:00:00
show: [10 [i5] Page =

Fig.238. List of news subscribers

To change the subscription terms for the concrete subscriber, click on the line for this
subscriber. After that you can change a subscription status in the “Subscribed” column (the

subscription is activated if check box is selected):

[[]  Administator Administator = admin 2011.01.02 00:00:00 0O

Fig.239. Editing subscription

To save changes, click the “Update” button t)

To view a list of unregistered users, select the “Orders and Customers” option of the
main menu -> “Subscribers” -> “Unregistered users” or click the button of the same name
at the top of the page.

Deactivation reasons of the subscription can be viewed by selecting the “"Orders and
Customers” option -> “Subscribers” ->"Deactivation reasons” or clicking the “View

deactivation reasons” button at the top of the page.



3.4.3 Store "Carousel”

It is possible to manage an image gallery on the main page of your store. It will be
named as the “carousel” for short. The images of the carousel are also the buttons, when

clicking them the appropriate store page will open.

To manage the carousel, select the “Carousel” option in the "CMS” menu:

Menu

News
Carousel
Static Pages
Static Blocks

Fig.240. The “"Carousel” option in the "CMS” menu



The next page will open:

[~ CAROUSEL

=~ List of Carousel Images

Select a file Choose File] No fiz chosen * Recomandad imags size: 940 x 360 pixals
Url for navigation 5

Sort Order 120 &

Commara: | Ssizct 3l E@ 0 It=ms z=lect=d Totsl 11 foung
| A L] (=) ()
ure ' Sort Order § Enabled |
products/apple-iphene-5-64gb-black 10 [¥] B
catagories/clothing-shoes 20 &
categories/food-drinks 30 [Z] b3
categeries/food-drinks 40 &
categories/car-seats 50 [¥] E
WINTER TYRES
e, categories/car-seats 60 &
categories/flowers 70 [Z] ¥
categories/samsung 80 &
<
=3 N seton .
E yige= N o categories/women 30 -3
F .,_: ? b
";. 4 [—— ]
(TN
=
- BEAUTY
. L . /s
ot categories/women 100 &
O A —= .
[ /’
<Prev 1 |2 :
Next >

Fig.241. List of images for "Carousel”

To add images for the carousel, click the “Select a file” / “Browse” button and indicate

the image file location on your computer hard drive or removable storage device.



In the “URL for navigation” field indicate the page URL that will open when the user

click the selected carousel image.

Enter a sort index into the “Sort order” field.

Click the “Add” button.

For editing the image features from the list click the field for the appropriate image

and the fields will become editable:

Apple iPhone 5
products/apple-iphone-3-64agblblack | 10 0O

Fig.242. Editing carousel image features

Make necessary changes, for example, deselect check box in the “Enabled” field to

cancel the image displaying in the carousel on the main page and click the “Update” button

O .

To delete a carousel image, click the “Delete” button & in the appropriate field.

Deletion request will appear:

£ The page at trials.advantshop.com says: ﬁ

Are you sure you want to delete selected picture?

Ok | [ Cancel ]

Fig.243. Carousel image deletion

Click the “"OK" button.

3.4.4 Static pages

Select the “Static pages” option in the "CMS” menu to view a list of the previously

created store static pages and manage them:



Menu
Mews
Carousel

Static Pages
Static Blocks

Fig.244. The “Static pages” option in the "CMS” menu

The next page will open:

ril Static Pages &

Root

| #rices

F Shizging

| retum policy

| Guarantess

| Privacy and protection of personal
dats

| eayment

|- Walcome to Advantshop.NET DEMO

| apeut store

~ Cortacts

=

Command: | Select all = | 0 Items selectad

PAGES

Static Pages

Total 9 found

[en =] '
Page Title Enabled  » Order & Modified

Prices il 0 izgrzuaw 28 ¥ %
Shipping D o gzll-rzuary 28 ¢ u
Return palicy @ 0 Hovarmber 01 © B
Guarantees D o ﬁg\tzmber 01 ¥ &
Privacy and protection of personal data ] 0 ﬁg\l;smber n e
Payment “ 2 izérzuary o o &
Welcome to AdvantShop.NET DEMO & & ,EEerzuaw g ¢ %
About Store 2 1o gs;rzuary 28 u
Contacts | 20 IESerzuaw 2 v B

[

Fig.245. List of static pages



Creating new static pages

To create a new static page, click the “Add...” button at the top of the window or “Add

page” button on the right of the title “Static pages” in the tree list on the left of the

page.
The following form will open:

PAGES

Page creating
=< Back

|Genera|
SED

General properties

Page Title *
URL Synonym *
Enzbled 7
Parent page Root Select parent page
Text
..... = b B =i 1§ = B
B I U X 7 £ & D m=- 04

Sort order
Display in sitemap 7]

Fig.246. Adding new static pages

Indicate a page title in the “Title” field on the "Common” tab.

@ Fields marked with * are obligatory for filling.

To publish a page immediately after the saving, select check box in the “Enabled”
field.

In the next field the parent category will be displayed. You can change the parent by
clicking the “Select parent page” hyperlink and select a new parent page in the appeared

tree list:



5---Rc:u::t

- Prices

-Shipping

--Return policy

- Guarantees

E---Priuac%f and protection of personal data
Payment

E---Welmme to advantShop.MET DEMO

- About Store

[ Contacts

Cancel

Fig.247. Tree list of static pages

By using a built-in WYSIWYG editor enter the text (images, table and etc.) for the

created page into the “"Text” field.

@ To learn more about the WYSIWYG editor, see Appendix 1 of this guide.

Sort index should be entered into the “Sort order” field.
To display the created page on sitemap, select check box in the appropriate field.

Select the "SEO” tab to make the necessary settings of the search engine optimization
for the new static page.
Enter a page title that will be displayed in the title bar of the browser into the “Page

title” field. For example, “"About company”.

Indicate the frequently used words and keywords characterizing the new page

separated by commas or space in the "Meta keywords”.

The “Meta description” field is made for entering a short text, describing the new static

page.



After the page is created and edited, click the "Add” button. The page will be saved

and displayed in the list of static pages. It also will be displayed on the site (if a check box
is selected in the “Enabled” field).

Editing static pages

To edit the previously created static page, use the “Edit” button * in the appropriate

field. The form identical to the adding static page form will open:

Edit Page
== Back | ==
|GE"EEI General properties
SEQ
Page Title * Shipping
URL Synenym * Jelive
Enabled
Parent page Root Select parent page
Text
| Source 3 & ol W A EENEa alk
AT el F|iEE £ o @ Eoem-0@
] B Fon A - A @ 5@ N
Snlooing nEs muRgke MEEtings. T oEn D8 @ phyEleel process of tranEnaning goods 20d cargo. by land, 2ir End se. % Ek0 oan desering

e MouEmEnt of Djcts By SN

Saort arder

Display in sitemap 7]l

Fig.248. Editing static pages

@ Description of the editing static page form fields see in the previous item of
— this guide.

After the editing is completed, click the “"Save” button at the top of the form.



Deleting static pages

To delete a static page from the list (and site) use the “Delete” button & in the
appropriate field.

Deletion request will open then:

The page at trials.advantshopcom says:

Are you sure you want to delete selected page?

0] ’ Cancel ]

Fig.249. Static page deletion
Click the “OK" button.

3.4.5 Managing Static blocks

All the store pages have static blocks of identical design and information irrespective
of the page contents. For example, headline (with the logo) and the foot of the page (with
the copyright)

To browse a page of managing the static blocks, select the "CMS” option —> “Static

blocks”:

Menu
News
Carousel

Static Pages
Static Blocks

Fig.250. The "CMS"” option —> "Static blocks”



The next page will open:
\f .. BLOCKS
. Static blocks
Command: | Select all lz‘ @ | 0 Items selected
Any El

Access key ¥

Block under the slider
CompareProductsLeft
CompareProductsTop
Copyright

email
feedbackAddons
LiveCounter
liveoperator
loginRegBlock
mainPageBlock
Plug-in social network
RecoverPassword
requestOnProduct
RightBottom

socialShareDetails

i e i i o e R R

Show: [15 []

Enabled ' Adding date

BlockUnderSlider 2012.08.17 14
Left text on a page comparing products 2011.12.07 16
Upper text comparing products 2011.12.06 12
Copyright 2012.08.13 10
e-mail on the main 2012.04.26 16
Additional block in the feedback 2012.05.07 10
counters attendance 2010.04.30 15
Live Operator 2011.09.26 14
test user registration 2012.05.07 16
Text on the main 2011.04.21 12
social 2012.05.04 17
Text password recovery 2012.06.08 11
Making custom 2012.06.13 10
The right side of the basement 2012.05.04 16
Publish button in the product 2012.07.03 16

<Prev 1 2

Mext =

Fig.251. List of static blocks

114:06
=A41:15
:04:42
:59:28
115:47
:30:39
146:01
125:57
127:25
:09:03
:06:10
113:47
:50:50
:56:15
132:22

Modified

2012.11.07
2012.11.09
2012.11.09
2012.08.13
2012.11.07
2012.11.09
2012.11.07
2012.11.06
2012.11.09
2012.11.09
2012.11.07
2012.11.09
2012.11.09
2012.11.07
2012.11.07

10:

Total 24 found

:31:35
:55:45
156:32
134:19
156:58
157:14
:31:27
131:46

Page #

&

e

&

&

e

&

&

&

e

&

e
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Creating new static blocks

To create a new static block, click the “"Add” button at the top of the window. The
following form will open:

STATIC BLOCKS

Create block

Access key

Mame

Enabled

Fig.252. Adding new static blocks

Indicate an access key name for getting an access to the store data in the “"Access
key” field.

Enter a block name into the "Name” field.

To display the block immediately after it is saved, select check box in the “Enabled”
field.

By using a built-in WYSIWYG editor enter the text for the new block into the “Text”
field.

@ The “Text” field is obligatory for filling.




@ To learn more about the WYSIWYG editor, see Appendix 1 of this guide.

After the block is completed click the "Add” button. The block will be saved and
displayed in the list of static blocks. It will also be published on your store site (if check box

is selected in the "Enabled” field).

Editing static blocks

To edit the previously created static block, click the “Edit” button & in the

appropriate line. The form identical to the adding static block form will open:
STATIC BLOCKS
Save block
Access key Copyright

Name Copyright

Enabled
Text:
Source 2 & i i bl B (0] = = B
B I U & X, x* & = = - T | & BOoO3a =08
- Fr - - - - A.. 1-’ a ;I
2 A tShop. MET powered by ITM Company 2008-2012
A

Fig.253. Editing static blocks

Description of the editing the static block form fields see in the previous item

@ of this guide.




After the editing is completed, click the “Save” button at the bottom of the form.

Deleting static blocks

To delete a static block from the list (and site) use the “Delete” button & in the
appropriate field.

Deletion request will open then:

The page at trial

R

Are you sure you want to delete selected page?

QK Cancel

Fig.254. Static block deletion

Click the “Ok” button.

3.5 Modules

3.5.1 Managing modules

To view a list of the installed modules, use the "Modules manager” option in the
“Modules” menu:

T‘ Modules

GoogleBase
Voting
MailChimp

Files in root directory
Site Map HTML
Site Map XML

Modules manager

Fig.255. The "Modules manager” option in the "Modules” menu



A list of the installed modules will open :

\x MODULES MANAGER

N Add or delete modules

Module name Version
Qr code 1.0 ({installed: 1.0) Free x !
Snowfall 1.0 (installed: 1.0) Free x !

Fig.256. List of installed modules

@ Modules have to be purchased separately and installed by copying the software

files to the server.

To delete a module, click the “Delete” button in the appropriate line. Deletion request

will open:
- I—
& The page at trials.advantshop.com says: g
of Areyou sure you want to delete this? u
Ok ’ Cancel ]

Fig.257. Module deletion

3.5.2 Export catalog to GoogleBase format

For exporting the catalog to GoogleBase format use the “GoogleBase” option in the

“Modules” menu:

Modules manager
GoogleBase
Voting

Direct Mailing
MailChimp

Site Map HTML
Site Map XML

Resize product photos

Installed modules

Fig.258. The "GoogleBase” option in the "Modules” menu



On the appeared page on the “Choose product” tab indicate the categories/products

that should be exported:

Cheose product Settings

=+Root
+Cell Phones
s Electronics
= Clothing B Shoes
+For Kids
#-Flowers
+#Food B Drinks

Export all the praducts in this
M categery and their products all
subcategaries
M Export only selected product

EXPORT

Catalog export to format GoogleBase

ROOT L S—

Catalog
I:lExpon: all the products in this category and all subcategories [Apply

Category path:

Catalag
Commard: | Select 3l [] (2201 0 tems zzizctes T=tal 0 faund
wy [ wy [] =) B
B atice ! Name & SartOrder | Expart
Mo records
= 100 [i]

Fig.259. Export data to GoogleBase format

To export all the products of the selected category and its subcategories, select check

box in the appropriate field and click the “Apply” button.

To indicate the necessary export settings, use the appropriate tab, make changes and

click the “Save settings” button:

Choose product Settings

EXPORT

Catalog export in format GoogleBase

Title |GoogleBase
Description GoogleBasedesoiption

File name http://trials.advantshop.com/minastiritl/|GoogleBase el

Choose currency which will be used for export | Eurc El

Which description should be used | Brief description El

Preduct name and description may enly contzin latin characters, numbers and
HTML entities

Recommendations

Fig.260. Export catalog to GoogleBase format settings

Go back to the “"Choose product” tab and click the “Export” button.

3.5.3 Module "Voting”

If it is necessary to organize voting on the main page of the store, use the “Voting”

7

module. Select the “Voting” option in the "Modules” menu:



Modules manager

GoogleBase

Voting k| \ohing
Direct Mailing History
MailChimp

Site Map HTML

Site Map XML

Resize product photos

Installed modules

Fig.261. The “Voting” option in the "Modules” menu

The next page will open:

. VOTING

| Add/Edit poll subjects
Command: | O Items selectad Total 1 found
=] ] mE (R [ =

Empty voting »
allowed

[[] Do you like our new desing? Answers 3 20120305 220513 o8

oo (512 -

Fig.262. Module “Voting”

The voting on the main page of the store can be organized in the following forms:

e Current voting (voting, counting of votes is in progress):
Voting

Do you like our new desing?

0 It is beautifull!
0 Yes
© No

Fig.263. "Voting”

e Closed voting (counting of votes is completed. If the voting is current, the

voting results are displayed on the main page of the store):



Voting

Do you like our new desing?

It is beautifull!
I 91%
Yes

| 6%
Mo

I 2%

Total voces: 92

Fig.264. Displaying voting results

Managing voting

To add a new voting topic, click the "Add new voting topic” button on the top of the

page. The following form will open then:
e

Fig.265. Adding new voting topics

Fill in the “Question” field (topic — theme voting).

Determine a voting status by selecting check box in the “Current” or “Closed” fields

and click the “Add new voting topic” button

-

To edit the created in list voting, click the “Edit” button & in the appropriate line

and a list of answers will open:

DO YOU LIKE OUR NEW DESING?

s Answers
<< Back
Command: | Select all lz‘ | 0 Items selected Total 3 found
Any El AnyEl
& N“";tt':; of » visible ! Aggti:g %  Modified !
. - 2012.09.05 2012.09.19
(] It is beautifull! 24 0 11.55:13 13:30:10 ¥
2012.09.05 2012.09.19
[ Yes 2 L 11:55:48 12:39:31 &
2012.09.05 2012.09.19
O N 2 2 11:56:41 12:39:36 %
Show: [10 [is] Page #

Fig.266. Voting topic and possible answer variants



You can edit a list of answers for the current voting topic. For editing answer variants

click the “Edit” button & in the appropriate line and the fields will become editable:

. . 2012.00.05  2012.09.19
] 1tis beautifull | 84 lo | 11:55:13 12:39:19 v ©

Fig.267. Editing the variants of answers

Edit an answer variant and click the “Update” button > to save changes.

If it is necessary to add an answer variant, click the “"Add a new answer” button at the

top of the page.
To delete an answer variant from the list (and from the main page of the store) click

the “Delete” button & in the appropriate line. Deletion request will open:

E The page at trials.advantshop.com says: u
i

Are you sure you want to delete selected answer?

| Ok [ Cancel ]

Fig.268. Answer deletion

Click the “"OK” button.

By analogy with an answer deletion it is possible to delete a voting topic from the

appropriate list.

Viewing voting history

To view the voting history, select the “Voting” option -> “History” in the “"Modules”

menu:

Modules manager

GoogleBase

Voting F \ohling
Direct Mailing History
MailChimp

Site Map HTML

Site Map XML

Resize product photos

Installed modules

Fig.269. The "Voting” option -> “History” in the "Modules” menu



If the voting is completed the next page will open:

VOTING

Voting history

Do you like our new desing?

1t is beautifull! [N o1

votes 84

Yes | 6%
votes 6

No i 2%
wvotes 2

Fig.270. Voting history

3.5.4 Integration with the MailChimp system

«MailChimp» - is a service that allows you to organize emailing store users and

subscribers. Before using «MailChimp» system you have to log in on http://mailchimp.com,

and after authorization select the “Account” tab.

Select “"API Keys& Authorized App” subsection in the “Extras” section:

"o quiere Mai

My Account Billing
& Usermame/Password & Security Settings @ Monthly Plans or Buy Credits
Change yaur usemame or password and st account security options. Upgradefzwitch wour prige plans, or purchase email credits.
|B¥ Contact Information BE Eilling Information
Edit vour contact information. Edit vour billing information.
M My Defaults [N Billing Staternents
Save default time zone and information to be uzed on all wour kil Chimp campaigns. “dew and print previous receiptsinroices.

¢ “erified Domains

Domainz you hawe werified parmizsion to send from.

8 Account Status # Integrations
Extend Wil Chimp by integrating with lots of other apps and services we v

Extras

Ao ovendiew of your account’'s history with our compliance department and its cument status.

¥ Export My Data @ Add-COns

" P higke hilChimp ewen better-ar with these add-ons and premium serwices .
Create 3 downloadable file of your Wil Chimp data.

& Close My Account % AP Keys & Autharized Apps

. . . Create AP| keys, and manage what apps are ected to wour account.
Permanentlhy delete your account, campaigns, lists, and settings.

& Co-Branding

Rewards
Brand hdsil Chimp with your own loge and theme.
% MaonkeyRewards Q, Account Keys
Spread the monkey lowe and eam free credits. Connect multiple kil Chimp accounts to make it easier to manage them all with one login.

8% Partner Discounts

Fig.271. Selecting "API Keys& Authorized App” in the "Extras” section

Click the “Add a Key”, button on the appeared page to generate API-key:


http://mailchimp.com/

API Keys

Your AP Keys

Crezted Label AP Key QR Code i status

Dec 15, 2012 03:03 pm # none set fO0SG2E 7427 e abde oSG2 bdel ddeb b us EE or @ Dizable

m 2P| keys provide full access to wour Mgl Chimp account, so keep them private. tips on keeping AP| keys safe

Fig.272. Generating API-key

Copy a key displayed in the “"API Key"” column to clipboard.
After that, go back to the admin panel and select the "Modules” option ->
“MailChimp”:

Modules manager
GoogleBase
Voting

Direct Mailing
MailChimp

Site Map HTML

Site Map XML

Resize product photos

Installed modules

Fig.273. The “"MailChimp"” option in the "Modules” menu



The next page will open:

MAILCHIMP

Integration with system MailChimp

Common settings

Apikey in MailChimp system 88d4chsf172a6b8f21358fa19f30df35a-us:
Active 7

Lists of store subscribers Lists of MailChimp subscribers
Reqgistered subscribers Mo binding to the list |E|
Unregistered subscribers Mo binding to the list |Z|

Any guestions?

Where can I find my ApiKey?

pdate

Fig.274. Editing Mailchimp settings

Paste an API-key from the clipboard to the “ApiKey in MailChimp system” field of
the "Common settings” section and select check box in the “Active” field.

Click the “Update” button.

To attach the lists of subscribers “"Registered subscribers” and “Unregistered
subscribers” create these lists of subscribers in the “"MailChimp” system itself. For this
operation select the "“Lists” section of the “"MailChimp”, click the “Create List” button and fill
in the appeared form to create a list of registered subscribers. Repeat this operation for the
unregistered subscribers.

Go back to the admin panel on the "MailChimp” page and select the necessary items

from the drop-down lists. Click the “Update” button.



3.5.5 Module "Sitemap HTML”
To generate the sitemap HTML, use the “Sitemap HTML"” option in the “Modules”

menu:

Modules manager

GoogleBase

Voting

Direct Mailing
MailChimp

Site Map HTML

Site Map XML

Resize product photos

Installed modules

Fig.275. The "Sitemap HTML” option in the "Modules” menu

Click the “Refresh sitemap file” on the appeared page:

SITE MAP HTML

Site map generation

Modified: 2012.12.10 156:00:00
Site Map HTML Link: http://mystore.com/sitemap.html {(Show...)

Site Map Auto Refresh Schedule: Set...

| Refresh site map file |

Fig.276. Sitemap generation

To browse the generated sitemap, click the appropriate link:
Site Map HTML Link: http://trials.advantshop.com/minastirit1/sitemap.html (Show...)

Fig.277. Selecting link for viewing sitemap

To determine the sitemap auto refresh schedule, use the “Set...” link and the
“Common settings” page, “Scheduled tasks " tab will open (for more details see the

“Scheduled tasks” section of this guide)



3.5.1 Module "Sitemap XML”

To generate the sitemap XML, use the “Sitemap XML"” option in the “"Modules” menu:

Modules manager
GoogleBase
Voting

Direct Mailing
MailChimp

Site Map HTML

Site Map XML

Resize product photos

Installed modules

Fig.278. The "Sitemap XML” option in the "Modules” menu

Click the “Refresh sitemap file” on the appeared page:

SITE MAP XML

Site map generation

Modified: 04.12.2012 14:23:46
Site Map XML Link: http://mystore.com/sitemap.xml (Show...)

Site Map Auto Refresh Schedule: Set...

[ Refresh site map file ]

Fig.279. Sitemap generation

To browse the generated sitemap click the appropriate link:
Site Map XML Link: http://trials.advantshop.com/minastiritl/sitemap.xml (Show...)
Fig.280. Selecting link for viewing sitemap
To determine the sitemap auto refresh schedule, use the “Set...” link and the

“"Common settings” page, “Scheduled tasks” tab will open (for more details see the
“Scheduled tasks” section of this guide)



3.6 Store software version information

To get information about your store software version, select the “Help” option in the

Fig.281. Menu "Help”

main menu:

The software data will be displayed on the page in the following way:

AdVantShop.NET Ultimate

Best software in your hands

ver 3.0.0.12 Build 290812

Fig.282. Page "About the project”



4 Exit administration mode

To exit the administration mode:

Click the “Exit” hyperlink in the upper right corner of the page to browse the
front-end of the store and log out of the current account;

Click the “Front-end” hyperlink in the upper right corner of the page to browse
the front-end of the store without logging out of your account (for example for
viewing the introduced changes). To log out of your account, select the “Log
out” command in the upper left corner of the page of the front-end of the

store.



Appendix 1. Built-in WYSIWYG editor

For creating and editing store pages and blocks use a built-in WYSIWYG editor. It looks

as follows:

4

A WYSIWYG editor stands for "what you see is what you get”. It allows the user to
edit texts in visual mode including formatting, pasting images into a page, links on the store

site and other web-resources.

A WYSIWYG editor allows the user to work with texts without special knowledge of the
system (i.e., there is no need for HTML knowledge). However, an advanced administrator

possessing HTML knowledge can edit code manually.

WYSIWYG editor interface is simple and user-friendly in work. Any user, who knows

the MS Word program, can easily learn to work in the WYSIWYG editor.



Entering and editing the information is carried out by using the standard text editors
(keyboard input, pasting from the clipboard), and functions realized in the editor. To work in

the editor, use buttons on the toolbar:

Elsource | [] @ & | B _Z_] % o8 2 @ © [ gy [EE - & By i
B I U =X, x2 @ =i EEEEE (9w B EBOoO=0@

- A~ {3 G | (2

1
1

- -

To get the information about the purpose of buttons on the WYSIWYG editor

0 toolbar, hover your mouse cursor over the necessary button and a tool tip will

appear in a second.

A toolbar can be hidden by clicking %!, and displayed after clicking -*..
All the tools of the WYSIWYG editor with their description, assignment and

peculiarities of usage are given bellow:

E] Source — View or edit the source code of the document (for advanced users);

B — Clear the editing area and create a new page;

— Show a preview of the document in the shape that will be displayed to

end users;

= — Print document contents;

- You can select a layout template of the text formatting. To

paste a template into the page, click this button. In the appeared

dialog window select a necessary template from the list "Content

templates”:




Content Templates .

Please select the template to open in the editor

Image and Title
One main image with a title and text that
surround the image.

m

Strange Template
A template that defines two colums, each
one with a title, and some text.

Replace actual contents

—CE
4

Select check box in the “Replace actual contents” field, if

required;

- Cut the selected text fragment to the clipboard (or use the

ok
combination of buttons Ctri+X);

. - Copy the selected text fragment to the clipboard (or use the

- combination of buttons Ctrl+C);

@ - Paste content copied to the clipboard along with formatting (or use

= the combination of buttons Ctri+V);

8 — Paste content copied to the clipboard without formatting;
— Paste content copied from Microsoft Word or similar applications along

& with formatting (however, we do not recommend you to paste text

[
from Word, as text can lose all its formatting and you will have to style
it again);

“ - Undo the most recent action performed (or use the combination of
buttons Ctrl+2Z);

>

- Redo the most recent action performed (or use the combination of




buttons Ctrl+Y);

r-1
a—d

- Insert a new form into the document, container within which any
contents can be placed on the page, for example, text, radio

buttons (option buttons), check boxes and etc.

After clicking the button “! the following dialog window will

open:
Form Properties .
Mame
|
Action
Idl Encoding
Target WMethod

“not set> |Z| |E|

A

Indicate form properties and click the "OK” button.

— Insert a checkbox into the document form.

After clicking the button 1 the following dialog window will

open:

Checkbox Properties .

Mame

Walue
] Selected

-

o

Indicate Checkbox properties and click the "OK” button.




- Insert a radio button into the document form.

After clicking the button © the following dialog window will
open:
Radio Button Properties .
Mame
- |
Walue
"] selected
A
Indicate radio button properties and click the "OK"” button.
— Insert a text field into the document form.
After clicking the button [t the following dialog window will
open:
Text Field Properties .
MName Walue
|
BT _ .
Character Width Maximum Characters
Type
Text
A
Indicate text field properties and click the "OK” button.
— Insert a multi-line text area into the document form.
Ed] After clicking the button ] the following dialog window will

open:




Textarea Properties

Mame

l

Columns Rows

Walue

DK

| Cancel x,

4

Indicate multi-line text area properties and click the “OK” button.

- Insert a selection field into the document form.

After clicking the button E: the following dialog window will

open:

Selection Field Properties

MName |

see [
Awailable Options

Text Value

wSdlassclegtelile, el |/Aow multile selections

OK [ 2

AN

Indicate selection field properties and click the "OK"” button.




- Insert a button into the document form.

After clicking the button ““ the following dialog window will

open:

Button Properties .

Mame

Text (Value)

Type
Button |E|

4

<

Indicate button properties and click the "OK” button.

- Insert an image button into the document form.

After clicking the button - the following dialog window will

open:




Image Button Properties .

Image Info  Advanced

URL
Browse Senver

Alternative Text

Width Preview

Lorem ipsum daolaor sit amet, consectetuer adipiscing =
Height a ¢ elit. Maecenas feugiat consequat diam. Maecenas
metus. Vivamus diam purus, cursus a, commodo naon,
facilisis vitae, nulla. Aesnean dictum lacinia tortor.
Barder Munc iaculis, nibh non iaculis aliqguam, orci felis
euismod neque, sed omare massa maurnis sed velit.
Mulla pretium mi et risus. Fusce mi pede, tempor id,
cursus ac, ullamcorper nec, enim. Sed tortor.
Curabitur maolestie. Duis velit augue, condimentum at,
VSpace ultrices a, luctus ut, orci. Donec pellentesque egestas
eros. Integer cursus, augue in cursus faucibus, eros
pede bibendum sem, in tempus tellus justo quis

E lioula. Etiam eaet tortor. Vestibulum rutrum. est ut
4 2

m

HSpace

Alignment
<not sets

ok (CERCEINY
y;

i

Indicate image button properties and click the "OK” button.

- Insert a hidden field into the document form (field contents won't be

displayed on the page on the front-end of the store).

After clicking the button =N the following dialog window will

open:

Hidden Field Properties @

Mame

Value

oK+ CaRGI

Indicate hidden field properties and click the “"OK"” button.

ik,

— Create a new div element in document source. Indicate Div




container properties in the dialog window of the “General” tab:

Create Div Container

General  Advanced

Style
<not set=

and “Advanced” tab

Create Div Container

General | Advanced
Id
Style
Advisory Title

Language Direction
<not set=

Stylesheet Classes

o< (CECENED

Language Code

o« |G
y

2

— Apply bold formatting to the text.

B (or use the combination of buttons Ctrl+B). If text is already
formatted in bold, use this button to cancel formatting;
— Apply italic formatting to the text.

I (combination of buttons Ctrl+I). If text is already formatted in
italic, use this button to cancel formatting;

U — Apply underline formatting to the text.

(combination of buttons Ctrl+U). If text is already underlined,




use this button to cancel formatting;

— Apply strike-threugh formatting to the text.

If text is already struck through, use this button to cancel

formatting;

- Apply superscript or subscript formatting to the text;

— Remove the formatting of the selected text;

— Transformation the selected text into a numbered list;

- Transformation the selected text into a bulleted list;

— Decrease text indentation.

The indentation of a block-level element containing the cursor will

decrease by one tabulator length;

— Increase text indentation.

The block-level element containing the cursor will be indented with one

tabulator length;

— Set text alignment (left, centered, right or justified);

a
-

-

— Set text direction as from left to right (default value for most Western

languages) or from right to left (languages like Arabic, Persian, Hebrew);

— Create or remove a hyperlink in the text.

To add (edit) a hyperlink on the page, select the text (creating hyperlink)
with the mouse and click this button. The following dialog window

will open:




Link @
Link Info  Target Advanced

Link Type

URL [~

Protocaol URL

http:// |E| |

Browse Server

o+ (G
A

o

e Toinsert a link to your document, select "URL” from the
“Link Type” drop-down list on the “Link Info” tab and enter
URL into the “"URL" field.

After that, on the “Target” tab you can indicate the window
this link should be opened in by selecting the window type

from the drop-down list (link will open in the same window
by default):




Link ®

Link Info  Target Advanced

Target

‘{HDT set= ‘i|

=frame=

=popup window:>

Mew Window {_blank)
Topmost Window (_top)
Same Window {_self)
Farent Window {_parent)

y

If <frame> is selected as a target, enter an appropriate

name into the “Target frame name” field.

e To add a link for downloading the file from the server, click
the “Send it to the server” button, select the file in the

appeared window and click the "OK” button;

e To insert an e-mail link, select "Email” link type and fill in

the form fields:




Link &
Link Infa  Advanced

Link Type
E-mail |~

E-Mail Address
Message Subject

Message Body

o<+ |G
A

o

After that click the “OK” button.

Other settings are recommended to use by an advanced user.

- To delete the creating hyperlink, hover the mouse cursor over it
and click this button;

- To insert an image into the document, select the appropriate
place with the mouse and click this button. The following dialog

window will open:




Image Properties .

Image Info  Link  Advanced

URL
Browse Semver

Alternative Text

Width Preaview

Lorem ipsum dalor sit amet, consectetuer adipiscing  #
Height a ¢ elit. Maecenas feugiat consequat diam. Maecenas
metus. Vivamus diam purus, cursus a, commado non,
facilisis vitae, nulla. Aenean dictum lacinia tortor.
Barder Munc iaculis, nibh non iaculis aliguam, orci felis
euismod neque, sed ornare massa mauris sed velit.
Mulla pretium mi et risus. Fusce mi pede, tempor id,
cursus ac, ullamcarper nec, enim. Sed tortor.
Curabitur molestie. Duis velit augue, condimentum at,
VSpace ultrices a, luctus ut, orci. Donec pellentesque egestas
eros. Integer cursus, augue in cursus faucibus, eros
Alignment pede bibgndum Sem, in tempus tellus justo quis

ligula. Etiam eaet tortor. Westibulum rutrum. est ut
“not set> E| 1

m

HSpace

;

ok v (csnceilsy

Indicate image properties and click the "OK"” button.

— Insert an Adobe Flash object into the document

Select the appropriate place with the mouse and click this button.

Indicate flash properties in the following dialog window:




Flash Properties .

General  Properties  Advanced

URL

Browse Semver
Width Height HSpace VVSpace
Preview

ok Cancel
4

After the properties are indicated, click the "OK” button.

— Create a table with the defined number of columns and rows

To insert a table into the document, select the appropriate place

with the mouse and click this button. The following dialog window

will open:




Table Properties .

Table Properties  Advanced

Rows Width

3 500
Columns Height

2

Headers Cell spacing
Mone |E| 1

Border size Cell padding
1 1

Alignment

<not set> |E|

Caption

Summary

Indicate table properties and click the "OK"” button.

4

— Insert a divider line (horizontal rule) into the document;

— Insert a special character or symbol.

Select the appropriate symbol and click it with the mouse:

Select Special Character

" # 5 % & * {)*+-_ 1 0 1 2

34 56 & T & 9 : <=>7@ A B C |
DEF GHI JKLMNGPQ R S T =
UVW XY ZI[]*_ “~abecdef

gh i jJj kIl mnopgrst uv w
xyz { | }~€""""-— | ¢¢£

o ¥ ! & T @ " g @ ° 2 ¢ TR |

' s Y% AAAAA A EC
EEEE I I 1T T9HOO00O O = 0

UU 00 YPRIIATadmc & 6

g 8 1 1 1 17T 8 A odoa6ddd = @ 0 U
Gy pyvEeWYWwT | ™

o|es]| = . =




After clicking the sumbol will be inserted into the text;

- Insert an inline frame (iframe)

To insert iFrame into the text, select the appropriate place with

the mouse and click this button. The following dialog window will

open:

IFrame Properties

General  Advanced

URL
|
Width Height Alignment
& <not set> =
| Enable scrollbars "] Show frame border
Mame Advisory Title
Long Description URL
o« | CHEENES
i
Indicate iFrame properties and click the "OK” button.
Styles -
Block Styles -
Blue Title L
“| | - Indicate the textstyle.
Red Title 3
§ Select text with the mouse and indicate the style and format from
Inline Styles
Cited Work the drop-down lists;
Typewriter

Feyboard Phrase

-




Mormal -

Paragraph Format

Mormal

Heading 1
Heading 2

Heading 3

Heading 4

m

Fornt -

Font Name

Arial

Comic S5ans M5
Courier Hew
Georgia

Lucida Sans Unicode
Tahoma

Times New Foman

m

- Use this drop-down list for selecting the typeface of the text;

Size '

Font Size il

10 - Use this drop-down list for selecting the font size of the text;

11

12

14

16 il
- Change the color of the text.

oA The color is selected from a basic palette that will open after
clicking the drop-down menu arrow on the right of the button;
- Change the background color of the text.
A -

The color is selected from a basic palette that will open after

clicking the drop-down menu arrow on the right of the button;

— Maximize the editor in the browser window.

To cancel this browse mode, click this button again.




To resize the editor you can easily do it by clicking and dragging the %

resizing grip in the bottom right-hand corner of the editor interface;

) — Highlight all block-level elements in the document;
(2] - Show information about the editor in English.



http://docs.cksource.com/File:CKEditor_resizer.png

Appendix 2. Table handling

On the admin panel of the store the information is displayed in the form of table in

most cases. For example, list of countries and regions:

|~ COUNTRIES AND REGIONS

b Countries list I T e
Command: | Select all El | O Items selectad Taotal 251 found
any [=]
(] Ablkhazia AB ABH e
= Afghanistan AF AFG o "
[} Aland Islands AX ALA s »
= Albania AL ALB S »
(] Algeria oz DZA s B
|:| American Samoa AS ASM s ®»
(] Andarra AD AND e
= Angola AD AGO s »
[} Anguilla AT AIA s "B
(=} Antarctica AQ ATA s »

<Prev 1 (23 4|5 &6 7
shaw: 10 [ . - agm =

Mext =



Sorting and filtering data

In the process of viewing lists of data the situation, required the sorting data
according to some parameters, can happen. To sort data of the list, click on the name of the
column, containing the selected parameter. Alphabetical sorting will be organized in the
following order A->Z (after repeated clicking - in the order Z->A) or in the order of
increasing values (after repeated clicking - in the order of decreasing values). For example,

sorting according to the "Name” parameter:
| mame 8

Abkhazia
Afghanistan
Aland Islands
Albania
Algeria
American Samoa
Andorra
Angola
Anguilla

Antarctica

To sort data according to the required parameters, use the filter at the top of the
table. Fill in the fields with the necessary parameters according to which the information
should be filtered:

Ay [=] [untea staes En

The field values correspond to the column names.

Parameters can be indicated in one or several fields.

In the text fields parameters are entered manually, depending on the field type - text
and/or number.

In the fields presupposing the selecting check boxes parameters are selected from the

drop-down list:



Any B

Yes
No

You can select:

e Any - all the data corresponding to the parameters will be displayed on the screen;

e Yes - the data corresponding to the parameters that are indicated by the selecting
check boxes in columns will be displayed on the screen;

e No - all the data corresponding to the parameters that are not indicated by the

selecting check boxes in columns will be displayed on the screen.

In the “Price”, "Amount” and other fields the range of values “From” and “To” should
be indicated:

From:
To:

In the “Date” field the defined period should be indicated with the use of a built-in
calendar:

From: i

4 January, 2013 k
Su Mo Tu We Th Fr Sa
30 31 1 2 3 4 5
6 7 & 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31 1 2

3 4 5 8 7 8 9

Today: January 31, 2013

After the parameters are indicated, click the “"Go” button.
To clear the filter fields, click the “Reset” button.
Adding data to the table

In most cases you can add new data to the table by clicking the “Add...” button
(“Create...” and etc.) at the top of the window. The fields corresponding to the column
names will open at the bottom of the table:



After the information is added use the “Add” button

@ In some cases special forms for adding the parameters will open.

Editing data in the table

To edit the previously added data, click the “Edit” button ¢ in the appropriate line or
click any parameters in the appropriate line of the table. The fields of parameters will
become editable:

0 Argentina AR ARG 0O

Make necessary changes and click the "Update” button LY .

@ In some cases special forms for editing the parameters will open.

Deleting data from the table

To delete data from the table, use the “"Delete” button ¥ in the appropriate line on
the far right column of the table.

Deletion request will open. For example:

£ The page at trials.advantshop.com says: @

Are you sure you want to delete the product?

QK | ’ Cancel

' e ————

Click the “"OK"” button.



